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MISSION OF THE DEPARTMENT OF ATHLETICS AT  

HOLY CROSS COLLEGE 
 

 
 
Introduction  

 

The intention of this handbook is to reflect current policies of the Holy Cross College 
Department of Athletics.  Changes or additions to such policies or rules may have become 
effective since the publication of this material.  The most current statements of college 
policy contained in official minutes and manual of rules, by-laws, and guidelines shall 
prevail.   
 
Holy Cross College, including its Department of Athletics, reserves the right to modify any 
policy, procedure or benefit set forth in this handbook and to make any other changes it 
deems necessary or appropriate.   
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Greetings 

 

Dear Representative of Holy Cross College Athletics, 
 
As the President of Holy Cross College, I welcome you to the Holy Cross College Saints family!  
It is both a privilege and a responsibility that you have been granted in participating as a student-
athlete at our College.  It is my hope that you always strive to do your best—in the classroom and 
on the playing field—in order to “make God known, loved and served” by your witness as a student-
athlete. 
 
The Student-Athlete Handbook provides you and the Department of Athletics with guidelines to 
follow as we all undertake this journey to excellence together.  Please take the time to familiarize 
yourself with the guidelines so you are able to comply.  This will be an essential element to our 
collective success as an Athletics Family, and to your success as a student-athlete.  I, as well as the 
members of the College, want you to be both academically and athletically challenged and fulfilled 
during your four years with us.  If you follow the rules and give your best effort, we are sure you 
will enjoy your career here at Holy Cross.  
 
There are also dedicated employees in the Department of Athletics whose desire is to help you 
make the very best of your collegiate experience at Holy Cross College. 
 
Please remember, as a student-athlete you occupy a unique position among our students.  You 
represent the entire College as a member of one of our athletic teams.  Alumni and community 
members take pride in your efforts and achievements.  Be a responsible, accountable and sensitive 
teammate.  Take your academic work seriously and prioritize it along with your sports training.  Be 
a good listener and an even better communicator. 
 
I look forward to seeing you in action and getting to know you.  If there is ever a time that I can 
personally help you with anything, please let me know. 
 
Go Saints! 
 
Br. John Paige, CSC 
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At A Glance 
 

Founded 1966 

Charism Brothers of the Congregation of Holy Cross 

Location 54515 State Road 933 North 
PO Box 308 

Notre Dame, IN  46556 
 

President Br. John Paige, CSC 

Director of Athletics Aimee Niespodziany 

Faculty Athletics Representative Professor Mary Merrill 

Athletics Conference Chicagoland Collegiate Athletics Conference 
(CCAC) 

 
Colors Maroon and Gray 

Mascot Saints 

 

Administrative Staff 
 

Director of Athletics Aimee Niespodziany 
574.239.8314 

 
Assistant Director of Athletics 
(Operations) 

Michael McBride 
574.239.8335 

 
Assistant Director of Athletics 
(Compliance)  

André Polaniecki 
574.239.1075 

 
Director of Sports Information Drew Schauss 

574.472.3046 
 

Game Day Manager Omar Gallo 
574.472.3046 

 
Athletic Trainer Amy Heiby 

574.239.1067 
 

Faculty Athletics Representative Mary Merrill 
574.239.8379 

 
Registrar Hiroko Harrison 

574.239.8401 
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Coaching Staff 
  

Men’s Basketball Mike McBride (HC)  
Drew Schauss 

Alanzo Bass 
 

Women’s Basketball Aimee Litka (HC) 
Todd Perdas 

Alicia Harkins-Pritchett 
 

Men’s and Women’s Golf TJ Mannen (HC) 
Brian Matthews 

 
Lacrosse Rick Gonsiorek (Staff Moderator) 

 
Men’s Soccer Omar Gallo (HC) 

Steven Smith  
Steven Smith  

 
Women’s Soccer Mis’ Mrak (HC) 

Jessica Pletcher  
Leah Trattles 

 
 

Important Personnel 
  

Head of Campus Security Greg Runnels 
574.239.8312 

 
Vice President for Student Affairs Kelly Jordan 

574.239.8409 
 

Director of Residence Life/Assistant Dean of 
Students 

Bill McKenney 
574.239.8390 

 
Accounts Payable Nancy Voss 

574.239.8393 
 

Bursar Dorene Muszer 
574.239.8403 

 
Dining Hall Manager Jacob Tannehill 

574.239.8330 
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Mission Statement of Holy Cross College 
 

Holy Cross College is a Catholic, residential, coed, four-year institution of higher learning, offering an 
applied liberal arts curriculum.  It was founded in 1966 and continues to be conducted by the Brothers of 
Holy Cross a society of lay religious men within the Congregation of Holy Cross (CSC) who take vows of 
poverty, celibacy and obedience as a way to more creatively and intimately serve the mission of our Savior 
Jesus Christ, His Body—the Church, and the needs of the world.  Brothers of Holy Cross serve through 
ministries which educate and sensitize persons to the need of the world for justice and peace. 

 
Holy Cross College is a Catholic community of higher education that forms competent minds and courageous 
hearts for leading purposeful lives. The college advances the apostolic mission of the Brothers of Holy Cross 
through a practical, experiential, liberal arts curriculum that applies timeless principles to contemporary life 
in the world. 

 
Educational Values  
Holy Cross College will adhere to a set of educational values that emanates from the charisms of the Brothers 
of the Congregation of Holy Cross and addresses each person’s holistic nature of mind, body, and spirit.  In 
its educational programs and learning culture, the College will value and promote the high degree of 
integration and synthesis between:  

 
 Faith and understanding (reason), as discerned through the Roman Catholic intellectual tradition;  
 The curricular and co-curricular in personal discovery, learning, and expressive opportunities;  
 A strong liberal arts core and the pragmatic application of knowledge gained through the liberal arts;  
 A knowledge of self and a knowledge of a global society;  
 Recognition and development of individual talents and the call to express those talents in society and the 

world at large;  
 An understanding of the perennial questions and challenges intrinsic to the human condition and the 

particular challenges of contemporary life and society;  
 The competency to see and the courage to act.  

 
Educational Promise  
Because of its mission, size, institutional orientation, and location, Holy Cross College can make the promises 
of an educational experience that:  

 
 Places each student in close relationship with faculty members;  
 Invites and celebrates the full recognition and expression of personal talents and leadership of each student;  
 Encourages expression of personal talents in the classroom, in co-curricular activities, in professionally-

oriented experiences, and in service to the larger (and global) community;  
 Reflects, both in content and style of delivery, the interdisciplinary nature of knowledge and contextualizes 

learning and knowing both for an individual’s intended professional and personal pursuits and for living in a 
contemporary global society;  

 Teaches the knowledge and competencies of the liberal arts and the professions for each student’s preparation 
for and confident participation in the “real,” free-market world;  

 Provides for each student’s personal transformation consistent with her or his stage of development and across 
intellectual, spiritual, social, professional, and physical dimensions; 

 Leverages to the best advantages of its students the rich academic, co-curricular, social, and spiritual resources 
of the Holy Cross College—Saint Mary’s College—University of Notre Dame community;  

 Carries forward, interprets and extends the Roman Catholic intellectual tradition, sacramental community, 
and personal call to service, especially as interpreted and witnessed by the charisms of the Brothers of the 
Congregation of Holy Cross. 
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Holy Cross College Department of Athletics 

Philosophy and Rationale 

 
The Department of Athletics at Holy Cross College endorses and supports the College’s 
mission to “…transform lives” by developing students in mind, body and spirit.  The 
Department is an integral part of the total Holy Cross College experience involving 
students, faculty, staff and alumni and strives for excellence in its programs and focuses on 
athletic success, while encouraging academic achievement, spiritual maturity and social 
growth.  To achieve its mission the athletic department promotes the Catholic, Holy Cross 
tradition of the College, not only in the arena of competition, but in the lives of each student 
athlete.  We expect athletes to strive for victory, while adhering to a proper sense of fair 
play and coaches to develop and lead successful programs while they model the standards 
of Christian living.  Our mission encourages teamwork, respect for authority, adherence to 
the college’s standards of conduct and the dedication and commitment needed to compete 
successfully at the collegiate level. 
 
The drive behind the Department of Athletics emanates from our Holy Cross charism and 
our founder Blessed Basil Moreau.  Fr. Moreau’s goal was the “the formation of the hearts 
of young people and the development of a positive response toward religion within them.”  
His vision was to nurture people and reform their hearts so that they may be good citizens 
and have a positive impact in the community.  With this in mind, a Holy Cross education 
seeks to help “a young person to be more like Christ, the model for all Christians.”  While 
Fr. Moreau understood the importance of a robust classical education, he also believed that 
education is “the art of helping young people to completeness.”  His schools included the 
arts and music to develop the heart, service to develop the hands and athletics to develop 
the body.  Our Department is a proud product of this vision and we embrace, with great 
zeal, this opportunity “to make God known, loved and served.” 
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Profile of the Holy Cross College Student-Athlete 
 

You, a Holy Cross College student-athlete, play because of an interest in the game and the enjoyment of 
playing.  Through playing you may be of service to others and ultimately become a more responsible 
individual.  Awards, prestige, public acclaim and newspaper write-ups are incidental.  As a member of Saints 
athletics, you have certain responsibilities and obligations.  First, you must be a good ambassador for the 
group.  Second, you are expected to be a good example for those who look up to you.  
 
You, a Holy Cross College student-athlete, consider it a privilege to play for the institution and recognize 
that only because of considerable time, money and effort is this privilege made available.  The good of the 
team is placed above your own good.  Individual scoring records and attainment are only worthwhile as they 
help the team.  Instructions of the coach will be closely followed.  At the same time it is appropriate for the 
student-athlete to suggest possible improvements in the techniques and strategy being used.  When a 
suggestion is made, it is to be discussed with the coach at an appropriate time, and in a respectful manner.  
 
You, a Holy Cross College student-athlete, feel that team unity is of vital importance.  When team unity is 
jeopardized by a poor attitude or misunderstanding on your part, the situation needs to be promptly discussed 
with the coach.  Discussing faults of the coach and other team members with close friends can do no possible 
good.  Respect for coaches and other athletes should always be your goal.  
 
You, a Holy Cross College student-athlete, will report for every practice session that is possible to attend.  
Practice of sports skills is next in importance only to welfare and academic preparation.  You always report 
on time and in the proper frame of mind to make the session worthwhile.  A full measure of effort is always 
given in practice and in a game.  This, not the level of natural ability, is the mark of a good athlete.  
 
You, a Holy Cross College student-athlete, have respect for the property of others and for what is held in 
common ownership with others.  Equipment is cared for and returned in good shape.  You are careful not to 
abuse athletic equipment and playing facilities.  
 
You, a Holy Cross College student-athlete, have respect for and are courteous to opponents.  You possess 
confidence in the ability to perform but are not obnoxious or arrogant.  Performance is sufficient and need 
not be reinforced with oratory.  
 
You, a Holy Cross College student-athlete, expect to be treated as any other student and do not look for 
favoritism or special consideration due to your student-athlete status.  You know that academic preparation 
is the primary reason for being in school and that you, as a respectable student-athlete, will focus on academic 
success. 
 
You, a Holy Cross College student-athlete, are a representative of the College and its Catholic, Holy Cross 
mission at all times.  You are particularly aware that your actions aid or hamper the College’s duty “to make 
God known, loved and served.” 
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National Association of Intercollegiate Athletics 
 
The purpose of the NAIA is to promote the education and development of students through intercollegiate 
athletic participation.  Member institutions, although varied and diverse, share a common commitment to 
high standards and to the principle that participation in athletics serves as an integral part of the total 
educational process. 
 
The NAIA embraces the concept of the student and recognizes the importance of the individuality of each 
member institution, the value of the conference and regional structure, and the benefits of membership in a 
national association. 
 
The NAIA supports gender equity.  Gender equity is an atmosphere and a reality where fair distribution of 
overall athletic opportunity and resources, proportionate to enrollment, are available to women and men, and 
where no student-athlete, coach or athletics administrator is discriminated against in any way in the athletics 
program.   

 

Chicagoland Collegiate Athletic Conference 
 
Holy Cross College enjoys membership in the Chicagoland Collegiate Athletic Conference.  The CCAC 
consists of 14 members as an affiliated conference of the National Association of Intercollegiate Athletics.  
 
CCAC Members  
 
Cardinal Stritch University  
6801 North Yates Road  
Milwaukee, WI 53217  
Athletic Office: (414) 410-4839  
 
Calumet College of St. Joseph  
2400 New York Avenue  
Whiting, IN 46394  
Athletic Office: (219) 473-4323  
 
Holy Cross College  
54515 State Road 933 North  
Notre Dame, IN 46556  
Athletic Office: (574) 239-8335   
 
Indiana University-South Bend  
1700 Mishawaka Avenue P.O. Box 7111  
South Bend, IN 46634  
Athletic Office: (574) 520-4457  
 
Judson University  
1151 North State Street  
Elgin, IL 60123  
Athletic Office: (847) 628-1581  
 
Olivet Nazarene University  
One University Avenue  
Bourbonnais, IL 60914  
Athletic Office: (815) 939-5120  
 
Purdue University-Northwest 
2300 173rd Street  
Hammond, IN 46323  
Athletic Office: (219) 989-2540  

Robert Morris University 
401 South State Street 
Chicago, IL 60605 
Athletic Office:  (312) 935-4060 
 
Roosevelt University  
430 S. Michigan Ave.  
Chicago, IL 60605  
Athletic Office: (312)341-3528  
 
Saint Xavier University  
3700 West 103rd Street  
Chicago, IL 60655  
Athletic Office: (773) 298-3109  
 
Trinity Christian College  
6601 West College Drive  
Palos Heights, IL 60463  
Athletic Office: (708) 239-4783  
 
Trinity International University  
2065 Half Day Road  
Deerfield, IL 60015  
Athletic Office: (847) 317-7115  
 
University of Saint Francis  
500 Wilcox Street  
Joliet, IL 60435  
Athletic Office: (815) 740-3842 
 
 
 
 

 

  



 Department of Athletics Handbook 13 

 

 

Champions of Character 

 

In keeping with its mission to “transform lives” by developing students in mind, body and 
spirit, Holy Cross College’s Department of Athletics wholeheartedly participates in the 
Champions of Character program.  The NAIA Champions of Character program has 
established five core values that go well beyond the playing field to the daily decisions of 
our youth.  These character values help young people—and those associated with their 
development—make good choices in all aspects of their life and reflect the true spirit of 
competition. 

 

1. RESPECT 
 
Those associated with sport show respect by treating themselves, other persons, institutions and their 
sport according to the highest standards of conduct.  It implies civilized and gracious behavior to players, 
coaches, fans and parents. 

 

2. RESPONSIBILITY 
 
Athletes show responsibility by making academic progress toward graduation their top priority.  They 
solve problems rather than make excuses, and are reliable team players.  Students should be accountable 
for their actions and decisions, and coaches and administrators should maintain high standards of 
competence and conduct. 

 

3. INTEGRITY 
 
For student competitors and their coaches, integrity means keeping commitments and conducting honest 
behavior.  Coaches must subscribe to and practice the Coaches Code and Code of Ethics and student-
athletes must know and understand the Champions of Character Student-Athlete Pledge. 

 

4. SERVANT LEADERSHIP 
 
This core value refers to putting the group first and becoming responsible for personal and group roles 
while performing at your best.  Students demonstrating servant leadership have a primary purpose of 
serving others while striving to become a personal and team leader.  The servant-leader provides a critical 
service to society and the great gift of good example. 

 

5. SPORTSMANSHIP 
 
The conduct of educational sports according to the highest standards is our expectation for 
sportsmanship.  Administrators, coaches, students, fans and parents are expected to act correctly even 
when others do not, and demonstrate fairness and equity in all contests and relationships. 
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STUDENT-ATHLETE INFORMATION 
 

Financial Aid 
 
Holy Cross College believes that a consistent and equitable approach to the awarding of 
financial aid will enable students to attend Holy Cross who would not otherwise have the 
financial resources to enroll.  The primary goal of the Office of Financial Aid at HCC is to 
provide financial means by which a student can continue his/her education.  We know that 
financial aid can be a very complex matter and every family’s financial situation is 
different.  For information regarding Holy Cross College’s financial aid programs, the 
application process, submission of forms, determination of need, eligibility requirements, 
award process and rights and responsibilities of recipients contact: 
 
The Office of Financial Aid 
Holy Cross College 
54515 State Road 933 North 
P.O. Box 308 
Notre Dame, Indiana 46556 
 
Michael Schmaltz 
Director of Financial Aid 
Tel:  574-239-8408 
Fax:  574-239-8323 
E-Mail:  mschmaltz@hcc-nd.edu  
 
Continued financial aid eligibility is determined by a student maintaining satisfactory 
academic progress.  Further information on these requirements as well as applying for and 
awarding of financial aid can be found on the website—www.hcc-
nd.edu/admissions/1/Financial-Aid.  
 
Remember, Indiana residents must file the Free Application for Federal Student Aid 
(FAFSA) by March, 10th (receive by date) in order to be considered for State of 
Indiana funded grants! 
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A. Grant-in-Aid Agreement 
 
If you receive financial aid specifically for the purposes of playing a sport at Holy Cross College, you 
are required to sign an athletics grant-in-aid agreement each year.  This agreement stipulates the terms 
of the grant and makes clear for both parties what is required of and what is promised to you by the 
College.  Prospective student-athletes will sign their athletics grant-in-aid agreement during the 
recruiting cycle.  Returning student-athletes will sign their athletics grant-in-aid agreements before 
registration for fall courses. 
 
1. Your head coach recommends the amount of the grant-in-aid to the Director of Athletics. 
2. Upon the recommendation of your head coach, the athletics grant-in-aid agreement may be renewed 

each year for up to four years if you have met the conditions of the athletics grant-in-aid agreement 
each year. 

3. You may refuse an athletics grant-in-aid. You should notify your head coach that you do not intend 
to participate prior to the end of the academic year.  This action will result in the termination of your 
financial athletics grant-in-aid for the upcoming term. 

4. Your head coach can recommend an athletics grant-in-aid be reduced for the following academic 
year. 

5. Your head coach can recommend an athletics grant-in-aid not be renewed at the end of the academic 
year. 

6. Your head coach can recommend an athletics grant-in-aid be terminated during the academic year 
the agreement applies. 

7. As a student-athlete receiving an athletics grant-in-aid, you are required to make every effort to 
improve as a player, a student and be a responsible and positive team member as outlined in this 
Handbook.  Failure to do so may result in reduction, non-renewal, or termination of the athletics 
grant-in-aid. 

8. The Office of Financial Aid officially awards the athletics grant-in-aid and other financial aid.  
Financial Aid will award in compliance of all federal and state regulations and institutional policies. 

 
Please see a sample of an athletics grant-in-aid agreement in the appendix. 

 

B. Termination or Non-renewal of a Grant-in-Aid Agreement 
 
1. Non-renewal of an athletics grant-in-aid agreement may occur when the agreement expires at the 

end of the academic year. 
2. Your head coach will recommend to the Director of Athletics and the Assistant Director of Athletics 

(Compliance) that your athletics grant-in-aid not be renewed.  After this action is approved, the 
Director of Athletics or his designee will inform you either in person and/or in writing of the decision 
NOT to renew your Financial Athletic Award. 

3. Terminating an athletics grant-in-aid refers to the immediate cancellation of an award during the 
academic year to which the agreement applies. 

4. Your head coach will inform the Director of Athletics in writing of the recommendation to terminate 
the student-athlete’s athletics grant-in-aid.  This correspondence will include the reasons for this 
action and all documentation supporting the termination of your athletics grant-in-aid. 

5. The Director of Athletics and your head coach will schedule a meeting with you and at this time 
inform you in writing of the recommendation to immediately terminate your athletics grant-in-aid.  
The notification must include the reasons for this action. 

6. An official letter notifying you of such action will be delivered via e-mail, permanent address or 
personal delivery. 
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C. Student-Athlete Transfer Policy 
 
While we strive to assure that all of our student-athletes have a positive experience at Holy Cross 
College, we realize that there will be some student-athletes who will consider a transfer to another 
institution.  In those circumstances, it is very important to remember the following information:  
 
1. You should inform your head coach and/or the Director of Athletics that you are considering a 

transfer.  (Any four-year institution must inform us that you have contacted them about a potential 
transfer; thus, there is no way to keep a transfer “secret.”)  

2. Holy Cross College does not issue blanket letters giving anyone a release for eligibility purposes.  
3. If you wish to transfer, you will need to contact the institution(s) you are considering and ask that 

Holy Cross College officially be informed of your interest in pursuing a transfer.  That official 
contact should be directed in writing to the Director of Athletics or the Assistant Director of 
Athletics (Compliance) at Holy Cross College.  

4. Once we have been contacted by another institution indicating your interest in transferring, that 
institution is free to interact with you.  Please note that at some levels of the NCAA Holy Cross 
College will need to sign a form to approve any interaction.  

5. Before eligibility can be established at another institution, Holy Cross College will need to receive 
a transfer release form.  The decision on whether or not to sign the release will be made between the 
Director of Athletics and your head coach.  In most cases, signing the release form will allow you 
to compete immediately at the other institution.  If we decide not to sign the form, you will be 
ineligible to compete during your first semester at the new institution.  

6. Any questions concerning a possible transfer should be directed to the Director of Athletics.  Failure 
to follow the proper procedures could affect your eligibility. 
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Academics 
 

 Your academic education will always take priority over your athletics career.  
 Your head coach will monitor your academic progress to assist you in determining 

whether you are making satisfactory progress toward completion of your course 
requirements for graduation.  This is, however, primarily your responsibility. 

 You are encouraged not to sit in the back row of any class. 
 Prior to the start of the season, your head coach and the Director of Athletics will set 

release times for all contest dates and generate an email to send this information to the 
Faculty Athletics Representative regarding team travel.  A team roster will be included 
in the email and will include such necessary information as sport, date, departure time, 
travel location and coach’s contact information.  It is vital to your education and the 
well-being of our department that you attend as much of your classes the day of a 
competition.  

 You must notify the Director of Athletics or the Assistant Director of Athletics 
(Compliance) when you change your schedule.  In order that you do not jeopardize 
your eligibility, it is prudent that you notify us before you do so. 

 Your head coach may assign a study hall to those student-athletes who are not 
demonstrating satisfactory academic progress and holds the discretion, in consultation 
with the Director of Athletics, to conduct mandatory study halls as a team.  

 Coaches will not require you to miss a class due to a home or away contest without 
prior approval from the Director of Athletics. 

 NO coach or student-athlete is to ask for an extension on a project or ask for an 
assignment to be submitted late due to an athletic contest interfering with course work.  
You, and coaches for that matter, are encouraged to plan ahead and forecast all foreseen 
absences and plan accordingly.  
 

A. Eligibility 
 
At the beginning of each semester, personnel in the Office of the Registrar, in conjunction with the 
Faculty Athletic Representative and the Director of Athletics, will certify that each student-athlete meets 
the academic standards established by the NAIA.  These certification documents will be retained by the 
Registrar for a minimum of three years.  
 
If you wish to participate in intercollegiate competition and you are determined to be ineligible for 
participation, you will be informed of your ineligibility in writing by the Department of Athletics. 
 
It is your responsibility to make sure all data regarding the student’s NAIA eligibility be submitted a 
minimum of five working days before the first scrimmage or official competition.  Failure to meet this 
timetable may result in a student-athlete being temporarily ineligible.  This timeframe was selected to 
afford timely preparation, proofing and submission of documents to the NAIA Eligibility Center and/or 
national office.  
 
You may participate for four (4) seasons in one sport in 10 semesters, 12 trimesters or 15 quarters of 
attendance if otherwise eligible.  The 10 semesters need not be consecutive.  During the ninth or tenth 
semester, or equivalent, you may participate in any sport in which you have not already used four seasons 
of competition.  
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The following is a short listing of criteria that needs to be met to be eligible to represent a member 
institution in any manner (scrimmages, intercollegiate competitions):  

 
1. AN ENTERING FRESHMAN* must be a graduate of an accredited high school or be accepted as 

a regular student in good standing as defined by the enrolling institution and meets two of the three 
entry level requirements.  [* An entering freshman is defined as a student who upon becoming 
identified with an institution has not been previously identified with an institution(s) of higher 
learning for two semesters or three quarters (or equivalent)].  
 Achieve a minimum of 18 on the Enhanced ACT or 860 on the SAT.  The ACT/SAT test must 

be taken on a national or international testing date and certified to the institution prior to the 
beginning of each term in which the student initially participates (residual tests are not 
acceptable).  The SAT score of 860 or higher must be achieved on the Critical Reading and 
Math sections of the SAT. 

 Graduate in the top half of your high school graduating class. 
 An overall high school grade point average of 2.000 or higher on a 4.000 scale.  

 
2. YOU MUST be making normal progress toward a recognized baccalaureate degree and maintain 

the grade points required to remain a student in good standing, as defined by Holy Cross College.  
 

3. YOU MUST be identified and enrolled in 12 credit hours at the time of participation.  Should 
participation take place between terms, you must have been identified with the institution the term 
immediately preceding the date of participation.  

 

4. YOU MUST, if a second term freshman, have accumulated a minimum of nine institutional credit 
hours BEFORE identification for the second term of attendance.  

 

5. YOU MUST have accumulated a minimum of 24 institutional credit hours the two immediately 
previous terms of attendance.  Up to 12 institutional credit hours earned during the summer and/or 
non-term may be applied to meet the 24-hour rule, provided such credits earned AFTER one of the 
two immediately previous terms of attendance.  However, if you are transferring from a two-year 
institution, and if you have not been identified with an institution of higher learning for more than 
five semesters or seven quarters, have never been identified with a four-year institution, and have 
met graduation requirements for an associate degree from a junior college, you may be exempt from 
the 24-hour rule for the first term you are enrolled at an NAIA member institution.  You must have 
passed all hours required for graduation and, in the last two terms of attendance, you must have 
needed fewer than 24 hours to complete graduation requirements.  

 

6. YOU MAY count, beginning with the 2016-2017 academic year, repeat courses previously passed 
with a D toward both the 12 Hour Enrollment Rule and the 24 hour rule. Repeat courses passed with 
a C- or better may not count to your 12 enrolled credits. 

 

7. YOU MUST be eligible according to your affiliated conference standards.  
 

8. YOU MUST, if a transfer student from a four-year institution, have eligibility remaining at the 
institution from which you are transferring to be eligible for further intercollegiate competition.  For 
eligibility purposes, the NAIA does not recognize the NCAA “five year rule” or age-limitations 
regulations.  

 

9. YOU MUST, if a transfer student having participated in intercollegiate athletics at a four-year 
institution, reside for 16 consecutive calendar weeks, (112 calendar days), not including summer 
sessions, at the transferred institution before becoming eligible for intercollegiate competition in 
any sport in which you participated while attending the previous four-year institution.  Exceptions 
to the 16 calendar weeks’ residency will be explained by the institution’s faculty athletics 
representative.  
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10. YOU MUST be within your first 10 semesters, 12 trimesters, or 15 quarters of attendance as a 
regularly enrolled student.  Beginning August 1, 2004, a term of attendance is any semester, 
trimester, or quarter in which you enroll for 12 or more institutional credit hours and attend any 
class.  Summer sessions are not included, but night school, extension or correspondence courses are 
applicable to this ruling.  

 

11. YOU MUST, upon reaching junior academic standing as defined by the institution, have a 
cumulative grade point average of at least 2.0 on a 4.0 scale as certified by the institutional registrar.  

 

12. YOU MUST, to participate the second season of sport, have accumulated at least 24 semester/36 
quarter institutional credit hours.  

 

13. YOU MUST, to participate the third season in a sport, have accumulated at least 48 semester/72 
quarter institutional credit hours.  

 

14. YOU MUST, to participate the fourth season in a sport, have accumulated at least 72 semester/108 
quarter institutional credit hours.  These hours must include at least 48 semester/72 quarter hours in 
general education and/or your major field of study.  

 

15. YOU MUST, to participate the third and/or fourth season in a sport, have and maintain a total 
cumulative grade point average of at least 2.0 on a 4.0 scale.  

 

16. YOU MAY NOT participate for more than four season in any one sport.  A season of competition 
is defined as participation in one or more intercollegiate contests, whether as a freshman, junior 
varsity, or varsity participant or in any other athletic competition in which the institution is 
represented during a sport season or participation in any competition or training for which the 
participant receives compensation including remuneration for expenses after September 1 in the 
year of high school graduation or equivalent.  

 

17. SHOULD YOU PARTICIPATE FOR TWO DIFFERENT INSTITUTIONS in the same sport 
in the same academic year (example - basketball or fall golf at a junior college and then transfer to 
an NAIA school and participate in basketball or spring golf), you shall be charged with two seasons 
of competition in that sport, unless you earned an associate degree at a junior college in the term 
immediately preceding the transfer.  

 

18. YOU MUST be an amateur, as defined by the NAIA, in the sport(s) in which you participate. See 
your athletics director or faculty athletics representative for all amateur regulations as printed in the 
NAIA Bylaws. 

 
* Remember, student-athletes as well as member institutions are responsible for knowing and abiding 
by NAIA rules and regulations as outlined in the NAIA Official Handbook.  If you do not understand a 
rule or have questions about your schedule, please ask the Director of Athletics or the Assistant Director 
of Athletics (Compliance). 
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B. Hardships 
 

Hardships deal only with seasons of competition.  A hardship request is a request for an exception to the 
season of competition regulation.  Hardship requests will be considered only if the following criteria are 
met:  
 
a. The injury or illness is beyond the control of the student-athlete and/or coach, and incapacitates that 

student-athlete from competing further during the sport season as verified by an M.D. or D.O. who 
must have examined the student during the sport season in question.  

b. Participation after being examined by a physician and before receiving written medical clearance 
shall nullify hardship consideration.  

c. The student-athlete shall not have participated in more than the Association’s allowable number of 
contests or dates, excluding scrimmages, recognized by the NAIA during the sports season. 
 

C. Class Attendance and Scheduling 
 

You are expected to attend all meetings of a class for which you are registered.  The 
Department will provide the faculty with a schedule of games and departure times to 
facilitate excused absences.  However, if class is to be missed due to an approved 
contest, you are responsible for advising the class instructor in advance of the missed 
class and for making up any missed assignments.  Absentee forms are available if you 
desire to use them.  You may also email your professors at least two days in advance, 
explain that you will miss class for an athletic contest and ask for your assignments. 

 
Student-athlete class absenteeism can result in disciplinary action by your head coach 
with discipline ranging from suspension from practice to dismissal from the team.  
Missing class for an on- or off-campus practice is not permitted! 

 
You must carry a certain number of credits in order to retain your eligibility with the 
NAIA.  In order to preserve your continuing eligibility and your athletics grant-in-aid, 
you will need the signature of the Director of Athletics to withdraw from or drop any 
class.  You are responsible for letting the Department know if you change your 
schedule. 

 

  



 Department of Athletics Handbook 21 

 

 

Athletic Training & Medical Services 
 

A. Pre-participation Procedures 
 
As participants in intercollegiate athletics at Holy Cross College, you will no doubt have occasion to 
seek the services of the athletic training room and our athletic trainer.  The primary function of the 
athletic trainer is the care, prevention and management of injuries and illness that may affect student-
athletes during their time at Holy Cross.  The athletic trainer works closely with medical professionals 
in the local area and any of these individuals may be consulted concerning injuries or illness. 
 
The athletic training facility and staff have several objectives: 
 
 To help provide a safe athletic program, minimizing injuries and their effect on the student-athlete  
 To assure that necessary regulations regarding liability for the accidents and follow-up care of the 

injury are met by the student-athlete 
 To assist coaches in fielding the strongest possible team for events and during the sports season 
 
In order to ensure the safety, health and well-being for our student-athletes or prospective student-
athletes, it is essential that the following policies be observed.  
 

All athletes must have medical clearance before participating in any preseason, in-season, non-traditional 
season or weight room conditioning program. This medical clearance includes:  

 

 A physical and a completed physical form:  It is required of every person who chooses to play, 
practice or condition with any Holy Cross College sports teams to be examined and medically 
cleared by a physician in writing.  No student-athlete or individual is allowed to play, practice or 
condition in any form without a physician’s clearance.  You must have the appropriate medical 
paperwork filled out, turned in and cleared by the athletic trainer before participation in any 
organized team activity. 

 Copy of insurance information:  Adequate health insurance coverage and proof thereof is required 
by all participants in Holy Cross College Athletics.  Please check with your insurance carrier to be 
sure coverage is extended to you as a student over the age of 18 as additional athletic insurance may 
be needed.   You are responsible for handling all medical bills.  No individual is allowed to play, 
practice or condition in any form without proof of primary health insurance.  Holy Cross College 
has an athletic insurance policy that is secondary to your personal (family) insurance.   

 Completion of High Risk Sports Concussion Test:  All high risk sports participants (as 
determined by the team physician and the athletic trainer) are required to take an annual cognitive 
concussion baseline test before each season.  No high risk athlete can play without having a valid 
baseline test completed.  Holy Cross College uses the concussion policy provided by the Memorial 
Sports Medicine Institute. 

 
The above-mentioned forms are available from the athletic trainer or online on the Holy Cross Athletics 
website.  It is the coaches’ responsibility to withhold all potential and current student-athletes from 
any type of physical activity and practice related to Holy Cross Athletics that do not have medical 
clearance from the athletic trainer. 
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B. Athletic Training Room Procedures 
 
The athletic training room is provided as a service to all student-athletes for the care and prevention of 
injuries sustained while you are a member of a Holy Cross intercollegiate team.  The athletic trainer 
strives to provide the best service possible.  Below is a list of athletic training room policies and 
procedures that will help the athletic training room run smoothly and efficiently. 
 
a. All the College’s rules and policies must be maintained at all times in the athletic training room.  

Please do not use the athletic training room as a place to socialize.  No foul language or horseplay 
will be tolerated.  No shoes on the tables and no bags are allowed.  Appropriate attire must be worn 
for treatment and rehabilitation.  You are to respect one another and maintain modesty at all times.  
When taking ice baths, appropriate attire includes shirts and shorts or one-piece bathing suit.  No 
sports bras please.  Individual ice baths should be male or female and not co-ed.   

b. You must have permission to use something or borrow anything from the athletic training room.  
Do not remove items such as heat packs, towels or coolers without permission from the athletic 
trainer.  You are to return all equipment in a reasonable amount of time, in good condition and to 
the appropriate place. 

c. If you are sick or injured you must report to the athletic trainer in a timely manner.  Do not wait to 
report an injury!  If you need treatment or taping before a practice or game, you must arrive to the 
athletic training room at least an hour prior to the start of the activity as this allows time to complete 
treatment and avoid your being late.  Do not use time spent in the athletic training room as an excuse 
for being late to practice or class.   

d. Please sign in and ask for help when entering the athletic training room rather than helping yourself 
as this will assist the athletic trainer in documenting treatments.  The athletic trainer determines the 
use of all therapies and modalities and gives rehabilitation programs and treatment information for 
your benefit.  Failure to complete a rehab program or attend a treatment session (including ice post 
game and/or practice) could result in your delayed return to the court or field.  If you miss a 
scheduled treatment time, that information will be relayed to your head coach.   

e. You are not allowed in the athletic training room for treatment without a certified athletic trainer or 
member of the sports medicine team present.  The member of the sports medicine team must be the 
one performing the treatment; coaches and student-athletes are not allowed to perform treatments.  

f. The athletic trainer and you (with input from your head coach) decide if or when to see a doctor 
after sustaining injuries in practice or a game.  If you are ill, please do not hesitate in visiting a 
doctor.  Delayed care is not appropriate.  You must communicate all second opinions to the athletic 
trainer prior to the appointment.  If second opinion differs from team physician or athletic trainer, 
you must sign a release of liability form. 

g. If you are treated by a physician for any injury or illness, you must provide a doctor’s note or 
documentation of clearance to the athletic trainer before returning to play.  If you have rehabilitation 
instructions, treatments or doctors’ appointments elsewhere, you must bring a copy of notes and/or 
paperwork back to the athletic trainer to be reviewed and put in your file before return to practice 
or game.   

h. You must have final clearance to return to play by athletic trainer after any medical condition keeps 
you from competition.  Appropriate documentation from the physician’s office may be requested.  
Decisions on whether or not any of our student-athletes’ will play or practice due to injury or 
illness will be made by the athletic trainer with input from the team physicians and coaches.   

i. It is your head coach’s responsibility to withhold you from any type of physical activity and practice 
related to athletics at Holy Cross College if you do not have medical clearance from the athletic 
trainer.  Your coach can discuss injuries with the sports medicine staff, give suggestions and ask 
questions, but they are not to make decisions regarding treatment, rehabilitation or evaluations. 
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Pfeil Center 
 
The Pfeil Center provides an essential facility for all students of Holy Cross College to continue the 
development of their mind, body, and spirit.  As a student-athlete, you need to know that the Pfeil Center is 
not strictly an athletic facility; all students have use of the amenities of the Pfeil. 

 
The Assistant Director of Athletics (Operations) maintains the master schedule for the Pfeil Center.  Because 
the Pfeil is a student facility, your coaches need to schedule practices and use of the weight room for team 
activities with the Assistant Director of Athletics (Operations).  If a change of practice time should occur, 
coaches must also communicate this information in writing.  A schedule form is available on the athletics 
website. 

 
In order for the Pfeil Center to operate efficiently for everyone, the following rules are in order: 
 
1. You are to use the locker rooms to change for practice. 
2. No glass containers are allowed in the locker room.  
3. You must clean your cleats off outside.  Banging them on the walls or washing them in the shower is not 

allowed.  
4. Whenever there is snow on the ground, you need to bring an extra pair of shoes to minimize the amount 

of clean-up needed in the foyer area. 
5. The locker room should be kept clean and all soap and containers picked up in the shower area as well 

as the locker room.  The custodians will do normal cleanup of the locker rooms.  However, they are 
not our maids.  

6. You must wear appropriate attire in the weight room and appropriate shoes to use the gym floor. 
7. Always use a spotter when lifting during practice. 
8. Use towels and wipes to clean equipment in the weight room after use. 
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Expectations and Conduct 
 

As a student-athlete at Holy Cross College, we expect you to deport yourselves with 
honesty and good sportsmanship.  Your behavior shall AT ALL TIMES reflect the high 
standards of honor and dignity that characterize participation in competitive sports at Holy 
Cross College.  The purpose of intercollegiate athletics is to provide an opportunity for you 
to develop your potential as a skilled performer in an educational setting.  Educational 
activities such as these provide opportunities for all students to grow emotionally, socially 
and intellectually.  In addition, participation in athletics allows you the chance to travel, 
represent your school in the public arena and learn the art of being a team member. 
 

A. Discipline Policy 
 
You are expected to conduct yourselves according to the Code of Student Conduct as found in the Holy 
Cross College Student Handbook.  Any disciplinary situation resulting in necessary intervention will be 
handled directly by the Dean of Students and/or the Director of Residence Life.  If you are in violation 
of infractions of the Code of Student Conduct, you may be subject to additional discipline from the 
Department at the discretion of your head coach along with the Director of Athletics which will be 
administered independently from that of Student Life.  However, no coach may reduce a sanction set 
forth by the Dean of Students.  Each individual situation will be reviewed by the Director of Athletics in 
consultation with your head coach.  If your infraction warrants additional discipline, the following 
actions will be implemented by the Department of Athletics.  

 
1. First Offense  

 Your head coach and the Director of Athletics will review the facts of the incident and decide 
on the appropriate discipline.  Discipline may include practice or game suspensions, athletics 
grant-in-aid loss or reduction, community service, dismissal from team or any combination of 
these.  Each case will be handled individually and separately.  

 If you are a multisport athlete, each of your head coaches will be involved in the consultation 
and implementation of disciplinary action.  

 In addition to the facts surrounding the violation, other factors considered in the discipline will 
include your years of collegiate competition, your attitude, any history of minor violations and 
the time of year of occurrence.  

 Discipline may carry over into the following academic year.  
 

2. Second Offense  
 Your athletics grant-in-aid may be revoked for a minimum of one full academic year.  
 Discipline may also include game suspensions, community service, dismissal from team or a 

combination of these. 
 

3. Third Offense  
 You may be dismissed from the team and your athletics grant-in-aid may be revoked for the 

remainder of your college career.  
 

Note:  Violation of team rules implemented by the coach may also result in discipline and is given at 
your head coach’s sole discretion.  You may have your athletics grant-in-aid reduced or revoked if you 
violate any portion of the athletics grant-in-aid agreement.  
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 Disciplinary Appeal Process  
 

You must understand that an appeal is not a second hearing of a case, but if deemed appropriate, an 
opportunity to review a case in light of grounds for appeal.  All student athletes have the right to 
request an appeal of a decision and/or discipline imposed through the disciplinary process.  If 
necessary, you are to type and submit all appeals to the Director of Athletics within 72 business 
hours of notification to the student of disciplinary outcomes.  
 
Your appeal must state whether you are appealing the decision, the discipline or both. The 
correspondence must also state the grounds for which the appeal would be heard, which are limited 
to the following:  
 Evidence related to the case is now available that was not available at the time of the 

Disciplinary Consultation.  
 The College did not follow proper procedure.  
 The discipline is extreme in relation to the violation.  
 

B. Conduct during Competition 
 

1. All team members will wear issued equipment/uniforms so that the team is dressed 
in a unified way.  Issued equipment must be returned by a designated time shortly 
after the season.  The final responsibility for all uniforms, equipment, etc. shall lie 
with your head coach.  However, failure to return any athletic apparel or equipment 
owned by the College will result in a hold being placed on your student account.  

2. Refrain from all types of behavior that would result in an unsportsmanlike conduct 
infraction.  

3. Be respectful of officials.  Arguing with or name calling of officials is not 
permitted.   

4. Display sportsmanship at all time; always congratulate your opponents, regardless 
of outcome. 

5. Treat all facilities (home and away) with respect.  
6. Make sure your team area is cleaned up after competition—both home and away 

contests.  
7. Help support and promote other Holy Cross College athletic programs.  
8. When wearing Holy Cross apparel, you are promoting yourself and the College. 

Act accordingly.  
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C. Social Networking Policy 
 
As a student-athlete, you must be concerned with any behavior that might embarrass not only yourself 
but the College and its teams.  This is especially true of any activities conducted online.  The College 
supports and encourages the individuals’ expression of first amendment rights of free speech.  This 
includes participating in online social networking sites (e.g. Facebook, Twitter, etc.). 

 
We do not place any broad restrictions on the use of these sites by student-athletes. 

 
However, we remind you that as a member of the Holy Cross College Department of Athletics, you are 
a representative of the College and are always in the public eye.  Please keep the following guidelines in 
mind as you participate on social networking web sites: 

 
1. Before participating in any online community, understand that anything posted online is available 

to anyone in the world.  Any text or photo placed online is completely out of your control the 
moment it is placed online—even if you limit access to your site. 

2. Do not post information, photos or other items online that could embarrass you, your team or Holy 
Cross College. This includes information, photos and items that may be posted by others on your 
page. 

3. For your protection, do not post your home address, local address, phone number(s), birth date or 
other personal information. 

4. Exercise caution as to what information you post on your website about your whereabouts or plans.   
5. Be aware of whom you add as a friend to your site—many people are looking to take advantage of 

student-athletes, while others want to get close to student-athletes to give them a sense of 
membership in the team. 

6. Holy Cross College, including administrators and coaches, has the right to monitor these web sites. 
7. You could face sanctions and even dismissal from the team and/or College for violation of any rules 

or policies of Holy Cross College, the Department of Athletics and/or the NAIA by your activities 
on social networking sites. 

8. Local law enforcement checks these websites regularly.  In addition to the unfortunate reality of 
online predators, potential employers and internship supervisors also use these sites to screen 
candidates and graduate programs and scholarship committees now search these sites to screen 
applications.  We advise you to exercise extreme caution in your use of social networking 
websites. 
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D. Drugs, Alcohol and Tobacco Policy 
 
Holy Cross College, in keeping with its mission, provides the following institutional philosophy on this 
topic and offers programs for awareness and prevention.   Please refer to the Code of Student Conduct 
as found in the Holy Cross College Student Handbook for the statement of the College’s policies on 
drugs, alcohol and tobacco.  Student-athletes are subject to the Drug Testing Policy of the Department 
of Athletics (see appendix).     
 
The mission of the Department of Athletic is to aid each student-athlete to develop to his or her fullest 
potential, both physically and mentally, and to promote fair play.  The evidence of the harmful effects 
of drugs is clear—they may impair performance, restrict emotional and physical growth, result in a high 
rate of physical injury, etc.  Therefore, in order to discourage drug abuse and to aid our athletes in 
achieving their potential the Department has implemented a drug testing policy.  This policy has been 
adopted and is administered by the Department through the Spots Medicine Program and Athletic 
Training staff of the College.  The College reserves the right to make changes to this policy as needed at 
any time.   
 
Abuse of any drug is also a violation of the Code of Student Conduct.  The sale or illegal possession of 
controlled substances is strictly prohibited by the College and may subject individuals to criminal 
prosecution as well as college sanctions such as requiring individuals to receive a formal assessment to 
determine the appropriate response.  Participation in a treatment program will not, in itself, prevent the 
imposition of disciplinary sanctions and the continued use of chemical substances, including alcohol, 
will result in sanctions from the College.  
 
We hope that individuals who abuse alcohol or other drugs will recognize their problems and voluntarily 
come forward to seek help.  Persons voluntarily opting for treatment should involve family and coaches 
as soon as possible. When substance abuse has not been coupled with problem behaviors, the College 
wants students to seek help without fear of incrimination.  When abuse has resulted in harm to people or 
property, the College must address the conduct separately from issues of treatment.   At this point, the 
College will work with students to identify means of assessing and treating the problem. 

 

E. Hazing Policy 
 
Holy Cross College is committed to an environment of respect and to making sure that all students are 
welcomed to all activities by means of positive group- and team-building activities that respect the 
dignity, safety and well-being of individuals, including their rights to participate voluntarily without any 
pressure.  We forbid hazing and any other form of inappropriate student initiation activity.  Hazing is 
defined as any activity expected of anyone as an explicit or implicit condition of initiation or entry to, 
affiliation with, or continuing association or membership with a group of organization, that humiliates, 
degrades, abuses, threatens, or causes a reasonable person to feel threatened, or endangers another, 
regardless of the person’s willingness to take part in such activity.  

 

F. Sexual Conduct Policy 
 
Sexual abstinence for unmarried students is an expectation that is consistent with the College’s Catholic 
educational mission.  The College embraces the Catholic Church’s teaching that a genuine and complete 
expression of love through sex requires a commitment to a total living and sharing together of two 
persons in marriage.  Consequently, students found in violation of this policy may be subject to the 
appropriate sanction.  Also, pornographic materials threaten human dignity and the sanctity of human 
sexuality and are not permitted on the campus of Holy Cross College. 
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G. Grievance Policy 
 
The Department is committed to prompt and fair resolution of all complaints or 
grievances in the most equitable way possible for all persons concerned.  In all 
instances, the principles of fair play and due process, consistent with your rights and 
responsibilities, will determine our action.  We expect that attempts will be made to 
resolve any complaints or grievances through the procedures outlined below.  If 
satisfactory resolution of the problem proves impossible through an informal 
mechanism, formal grievance procedures may be employed.  
 
If you have a complaint or grievance involving a coach, a department official or policy, 
you should discuss and attempt to resolve the complaint or grievance with the person(s) 
responsible.  All persons involved in the process should make every attempt to resolve 
problems as promptly as possible.  If satisfactory resolution cannot be reached by the 
parties involved, the following actions may be taken by you as a grievant:  

 
1. You (remember that you are the grievant, not your parents) may consult informally and 

confidentially with the Director of Athletics.  With the aid of that person, you may attempt to identify 
other approaches to resolving the problem.  After consultation, you should make an additional 
attempt to resolve the problem with the person(s) involved.  

2. If no satisfactory resolution of the complaint or grievance can be achieved, you may request that the 
Director of Athletics individually address persons involved in an attempt to facilitate a resolution.  

3. If a meeting among those involved is not feasible or if the parties are unable to resolve the complaint 
or grievance to their satisfaction, you may request the involvement of the Faculty Athletics 
Representative.  

4. At the point when the Faculty Athletics Representative becomes involved, the grievant should 
outline the complaints, the persons involved, and other pertinent information in writing.  

5. The Faculty Athletics Representative, the Director of Athletics and all parties involved will reach a 
decision within 72 business hours and notify you in writing. 
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H. Responsibility Check-List 
 

1. Attend each and every class.  Come to every class prepared and on time. 
2. Don’t sit at the back of the room.  Participate by asking and answering questions.  

Turn your cell phone off.  Do not sleep in class.  
3. Dress well.  Don’t appear as if you’re headed to the beach or to practice.  You are 

representing your team, your family and yourself. 
4. Read your course syllabi thoroughly.  Be sure you understand what will be required 

of you to succeed.  Hang on to your syllabi, even after the class is completed.  You 
may need to refer to them later. 

5. Make an appointment to meet with each instructor outside of class. 
6. Identify yourself as a student-athlete.  Emphasize the word student and your intent 

to gain a meaningful education. 
7. Let your instructors know that they can e-mail you and your coach at any time 

concerning your academic progress, or lack thereof. 
8. Attend study hall if you are required to or need this service to boost your amount 

of quality study time. 
9. Ask that you be allowed to submit assignments and/or take tests ahead of time. 
10. Invite your instructors to attend your games. 
11. Communicate with instructors often throughout the semester. Do your best to 

develop a relationship with each instructor. 
12. Communicate by e-mail with each instructor each and every time you miss class, 

especially when it is due to competition and travel. 
13. Never cop an attitude with an instructor.  Even if this makes you feel good, this will 

never be to your benefit.  
14. Know the NAIA eligibility rules!  You are responsible for them. 
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SPECIAL PROGRAMMING 

 

Student-Athlete Advisory Committee 
 
The Department will pilot a Student-Athlete Advisory Committee (SAAC), which is required in other 
athletics organizations.  We intend the SAAC to be a committee of student-athletes who assemble on a regular 
basis to provide insight on their experience at our College.  Our goal is to meet quarterly during academic 
school year to discuss different realities which you experience and obtain feedback from you on the impact 
of different departmental policies and procedures. 

 
Each team at Holy Cross College will be required to have one SAAC representative.  The representative is 
to be selected by your head coach of that team.  The manner in which each team’s SAAC representative is 
selected is at your head coach’s discretion.  An alternate should also be selected by your coach in the event 
that the primary representative is unable to attend a meeting. 
 

Exit Interviews 
 

The Department will conduct confidential interviews of selected student-athletes at the conclusion of each 
academic year.  If you are selected at a participant, you will be asked to discuss and provide input on a range 
of athletics issues to assess individual athletic program and the policies of the Department.  Information will 
be provided to the Director of Athletics to aid in program evaluation and improvement.  The identity of 
interview participants will not be revealed. 

 
In addition, every student-athlete receiving any kind of athletic award who elects to leave Holy Cross College 
will be required to participate in an exit interview before our Department grants a release. 
 

St. Sebastian Award 
 

Holy Cross College gives an annual award at the Academic Honors Convocation to a student-athlete who 
merits recognition of high character.  The St. Sebastian Award is presented to the student athlete who most 
clearly exhibits the characteristics associated with the highest purposes of  athletic participation, those of 
overall character development.   
 
A student-athlete may be nominated by any member of the faculty or staff.  Due to the importance of this 
award to the College community and its relevance to the Department of Athletics, we are requiring each 
coach to submit a prospective recipient.  We also want each student-athlete to strive to make following the 
criteria of this award a personal goal.  The criteria is used as evidence to determine whether or not a nominee 
is fit to receive the College’s most prestigious athletic recognition:  exhibits a clear record of excellence on 
and off the field of competition, in terms of sportsmanship, team leadership, personal integrity, and 
competitive spirit. 
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Golf Outing 
 
The Department hosts a Golf Outing each year as a fundraiser.  Each head coach is required to participate in 
this fundraiser.  Proceeds benefit each student-athlete at the year-end banquet. 
 

Year-End Banquet 
 
Near the completion of the academic year, a banquet honoring all Holy Cross College student-athletes and 
their respective programs will be held.  The following awards will be presented at the banquet. 
 
A. Coaches’ Award 

 
Criteria for the Coaches’ Award should include athletic ability, dedication to the sport, sportsmanship 
and fair play and other intangibles.  This award is a special accomplishment for participation.  The 
determining factor for earning an award is participation as a team member for the entire season.  Further 
requirements for earning this award shall be at the discretion of the head coach of each sport.  Each 
award will be of the same style and composition for both male and female athletes.  The initial 
recommendation for award consideration must be made by the head coach of the sport in which the 
student has engaged.  Final approval for the Coaches’ Award will be made through the Director of 
Athletics.   
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COLLEGE RESOURCES 

 

Campus Ministry 
 
At Holy Cross College, we are serious about our Catholic mission.  We exist to educate mind, body and spirit.  
As Catholics, we believe that doctrines and creeds are important, but most important is a relationship with 
Jesus Christ, the “King of all Nations” and “Light of the World”.  Scripture holds pride of place as the written 
portion of Sacred Tradition. Sacraments engage our bodies as touchstones for God’s love.  Liturgy, personal 
prayer and devotions are wellsprings of grace.  A community of love and support is the context within which 
our faith blossoms. 
 
We respect the dignity of every human person, regardless of race, creed or social status.  All are welcome—
those who share our faith and those who do not.  Student-athletes are most warmly invited to come join with 
us and take advantage of this remarkable opportunity to grow in your faith within a supportive and welcoming 
community. 
 
At Holy Cross, there are many ways to grow closer to God.  Many of our students attend Mass every day 
during the lunch hour.  Our Sunday night student Mass is a tradition.  We offer classes to prepare students 
for First Communion, Confirmation and to receive students into the Catholic Church.  We offer weekly 
Confession and weekly Eucharistic Adoration.  We go on retreats together and have ongoing projects of 
service to others.  We offer the opportunity to assist in liturgical ministries and a liturgical choir.  We even 
have a program of faith formation—the Mission Team—which challenges students to go even deeper.  
 

Student Counseling and Health Services 
 
College life puts a number of demands on students that can become quite stressful:  academic difficulties, 
relationships, depression, anxiety, substance abuse and other issues can be overwhelming. Student counseling 
services has a licensed, clinical social worker who is available to assist students in addressing any problems, 
in a confidential manner.  Please send an email to counselingservices@hcc-nd.edu to inquire about walk-in 
hours or to request an appointment.  Professional confidentiality will be maintained under the laws of the 
State of Indiana.  Counseling information is considered confidential and will not be shared without the 
student’s written permission.  

 
Holy Cross College recognizes that many students with diagnosed disabilities, such as physical or learning 
disabilities or attention disorders, may need academic accommodations in order to increase the likelihood of 
academic success.  To obtain accommodations, students must specify the kinds of accommodations they are 
requesting and provide documentation to verify disabilities and their severities.  If submitting a prior 
evaluation, full documentation completed within the past three years is required.  This material will be kept 
confidential and will only be utilized in determining students’ eligibility for services and the level of services 
required.  
 

Academic Support Services 
 
Academic Support Services is a department of dedicated faculty and staff who are focused on helping first 
and second-year students to be successful.  Academic advising and the Learning Resource Center are 
particularly important to the success of student-athletes.  Please contact your advisor for information on how 
Academic Support Services can assist you in managing your time and your work at Holy Cross College. 
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Career Development Center 
 
Thanks to the Career Development Center every student has a professional internship experience before 
graduating with a BA. 

 
The Center was established on March 1, 2004 through a grant from the Lilly Foundation.  Its focus is to 
provide students with career counseling, assessment, job shadowing and internship opportunities.  However, 
the main focus of the grant is to try and reduce the number of our talented graduates who leave Indiana for 
employment in other states, commonly referred to as the “Brain Drain.”  Indiana and its companies have 
much to offer our young people, and the Career Development Center will make them aware of employment 
opportunities in our state. 
 
While the Career Development Center works mainly with the Baccalaureate students, we also interact with 
first and second year students, as well as alumni, as resources permit. 

 

Service Learning Experience 
 

The Service Learning Experience is one of the pillars of the Holy Cross Experience which will help students 
gain the competence to see and the courage to act.  This phrase, from the Constitutions of the Brothers and 
Priests of Holy Cross, points to the connection between education and action.  Thus, the Service Learning 
Experience is focused not just on performing charity or on studying ideals of Christian love.  Rather, students 
gain valuable self-knowledge about the ways in which they are called to serve in the world. 

 
The Service Learning Experience can perhaps even contribute to their choice of career or field of study.  
Vocation has been described as the place where “my passion, my gifts meet the world’s need.”  Service 
learning is a great way to discover both. 
 

Specifically, the Service Learning Experience begins as a course that all Holy Cross students take in their 
sophomore year.  The course is IDST 250:  The Service Learning Experience.  IDST 250 combines a dynamic 
inside and outside of the classroom components.  In class, assignments reflect on the meaning of the service 
and what it teaches us about contributing to the advancement of justice in our society.  Students will choose 
from among placement tracks that have been pre-arranged to ensure weekly, structured times for service.  
The track options reflect distinct ways in which our students can explore the call to serve.  

 

Student Government Association 
 
The purpose of the Student Government Association is to provide all students at Holy Cross College with an 
opportunity for socialization, service, fun and leadership development to complement the academic 
environment of the college as well as to influence college and community policies that affect student life.  
Specific functions of the SGA are executed by the standing committees which conduct student social events, 
athletic activities and intramurals, workshops, forums and community service projects. 
 
Student Government is under the leadership of an Executive Council, which consists of the student body 
President, Vice President and Secretary/Treasurer.  The President oversees the work of the student Senate.  
The Vice President is responsible for directing the work of the Student Programming Board, which 
includes the Chair of the Entertainment, Social Concerns, Residence Hall Council and Commuter 
committees.  The Secretary/Treasurer assists both groups by keeping track of all meeting minutes and 
budgets and facilitates communication between them whenever necessary.   
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Holy Cross College 
at Notre Dame, Indiana  

54515 State Road 933 North 
PO Box 308 

Notre Dame, IN  46556  

 
 

Department of Athletics Handbook  
Agreement Form 

 
 
I, ________________________________________, have read the Holy Cross College 
Department of Athletics Handbook for student-athletes.  I do hereby agree to abide by the 
rules and policies set forth if selected to compete on any of the athletic teams for the 
___________________ school year. 

 
 
 
__________________________________________________ 
Student-Athlete (Signature) 

 
____________________________________________________
Date 

 
 

 
  

 

Holy Cross College 
at Notre Dame, Indiana  

54515 State Road 933 North 
PO Box 308 

Notre Dame, IN  46556  

 
 

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT  
OF 1974 CONSENT FORM  

 
 
I, ________________________________________, in signing this form under the 
Family Educational Rights and Privacy Acts of 1974 grant permission to Holy Cross 
College to disseminate personal information for the purposes of public relations and press 
releases to the media and to speak to my parents and/or guardians in the event of 
discipline issues, academic, and/or medical problems.  I understand that my consent 
assists the Department of Athletics in the areas of public relations, community support 
and communication with family members. 

 
 
 
__________________________________________________ 
Student-Athlete (Signature) 

 
____________________________________________________
Date 

 
 

 
  



 
 

Student Athlete Pledge 
 
 

Each game and practice that I participate in will provide me with an opportunity to be a Champion of Character. 
 
 
 
 

I pledge, as an NAIA student athlete, to accept the five core character values of the 

NAIA and will do my best to represent the NAIA, my institution, my teammates, and 

myself by: 

 

Respecting my opponent, the officials, my teammates, my coach, myself 

and the game; taking Responsibility for my actions in all areas of my 

life; having the Integrity to stand by my word; providing Servant 
leadership where I serve others while striving to be a personal and team 

leader; and exemplifying Sportsmanship by holding myself to the 

highest standards of fair play. 
 
 
 
 
 

 
Student-Athlete’s Name 

 
_______________________________________________ 

 
Institution 

 
_______________________________________________ 

 
Sports Team 

 
_______________________________________________ 

  
 
Student-Athlete’s 
Signature 

 
________________________________ 

 
Date 

 
_______ 

 
 
 
 
 
 
 
 
 

Champions of Character  • 1200 Grand Blvd., Kansas City, MO 64106  • Phone 816.595.8000 •   www.ChampionsofCharacter.org 

  

  

N A TI O NA L A S S O CI A T I O N O F  I N T E R C O L L E GI A TE  A T H L E T I C S  C H A M P I O N S  OF  C H A RA C T E R 

 

 

I N T E G R I T Y   •   RE S P E C T   •  R E S P O N S I B I L I T Y   •   S P O R T S M A N S H I P   •   S E R V A N T  L E A D E R S H I P  

 
Coaches Code 

 
  
 I believe that athletics is a significant part of a sound educational program and provides an 

opportunity to build good character.  

 I accept the Champions of Character values and understand the importance of those values 
and developing character in student athletes.  

 I will strive to model the Champions of Character values in every aspect of my coaching and 
my life.  

 I will make every effort to incorporate the Champions of Character values into practices and 
competition.  

 I will expect student athletes under my direction to exhibit the Champions of Character 
values on and off the field of competition and will communicate this expectation to them 
before the start of the season.   

 I will use every opportunity to reinforce the Champions of Character values with the student 
athletes under my direction.     

 

 
  

I,  ________________________________________________________________________ sign this Code as the coach  

 

of (team)  ______________________________________________________________________________________  

 

representing the sport of  __________________________________________________________________________ , 

 

knowing and understanding the importance of the NAIA’s Champions of Character initiative and will follow 

the statements in the aforementioned Coaches Code. 

 

Signature  _______________________________________________________ Date ___________________________  

 



 

Holy Cross College 
at Notre Dame, Indiana 

54515 State Road 933 North 
PO Box 308 

Notre Dame, IN  46556 
Fax:  574.239.1077 

 
 

Transfer Release and Information Form 
 

In accordance with Article II, Section D of the NAIA Official & Policy Handbook, do you grant permission Holy Cross College 
permission to respond to the following student-athlete’s transfer inquiry? 
 

YES NO 
 
Circle appropriate classification of your institution:  
 

TWO-YEAR COLLEGE NAIA NCAA I NCAA II NCAA III 

 
In accordance with Article II, Section G of the NAIA Official & Policy Handbook, the information below is requested to 
determine this student-athlete’s eligibility.  Your assistance in completing this form is greatly appreciated. 
 
Student-athlete name:       Sport(s):       
  
Date of birth: School name:        
  
Date of entrance: Student ID Number: 
  
Is this student-athlete in good academic standing?   YES NO 
   
Would the student-athlete have been academically and 
athletically eligible to participate in athletics had she/he remained 
at your institution? 

YES NO 

   
How many semesters did this student-athlete complete at your 
school? 

 
____________________________________________________ 

  
How many years of NAIA eligibility has this student-athlete 
completed? 

 
____________________________________________________ 

  
Has this student-athlete received a Hardship Waiver while at your 
institution? 

YES NO 

   
At your institution, did this student participate in? 
Practice? 

 
YES 

 
NO 

Competition? YES NO 
   
Please list the varsity sport(s) and season(s) in which the student 
participated: 

Sport: ___________________ 
Sport: ___________________ 

Season(s): ________________ 
Season(s): ________________ 

   
Did this student transfer to your institution? 
From? _______________________________________________ 

YES NO 

   

Testifying Statement—I certify that the above statements are correct and complete in all respects as based on 
information at our institution.  Please return by fax (574.239.1077) or email (spolaniecki@hcc-nd.edu).  
 
Approved by: 
 
 
________________________________________________________________________________ 

 
 
Date: ____________________ 

Athletic Director/Designee 

 

Holy Cross College 
at Notre Dame, Indiana 

54515 State Road 933 North 
PO Box 308 

Notre Dame, IN  46556 
Fax:  574.239.1077 

 
 

Sports Information Request 

 

DATE 

 

SPORT 

 

POSITION 

 

 

LAST, FIRST MIDDLE NAMES 

 

HIGH SCHOOL GRADUATION DATE 

 

ADDRESS 

 

CITY, STATE 

 

COLLEGE YEAR 

 

PHONE NUMBER 

 

HEIGHT-WEIGHT 

 

DATE OF BIRTH 

 

HOMETOWN, HOMESTATE 

 

Intended Major:  ________________________________ Planning Graduate Study?  ________________________ 

  

Father:  ________________________________________  

Mother:  _______________________________________  

  

Relatives who attended Holy Cross/Date(s):   _______________________________________________________ 

 _______________________________________________________ 
 
Relative(s) who participated in college athletics 
(name, relationship, school and sport): 

 
_______________________________________________________ 

 

Hometown/ neighborhood newspapers. Include sports writers (if applicable) who closely followed your high school 
career:  ___________________________________________________________________________________________  

__________________________________________________________________________________________________ 

Current or former athletes from your high school or vicinity who attend(ed) Holy Cross:  _________________________  

__________________________________________________________________________________________________ 

Non- sports organizations member (National Honor Society, Student Government etc.):  ___________________________ 

__________________________________________________________________________________________________ 

Biggest athletic thrill to date:  _________________________________________________________________________ 

__________________________________________________________________________________________________ 
 

ATTACH ALL ATHLETIC STATS TO BACK OF SHEET 



 

Holy Cross College 
At Notre Dame, Indiana  

54515 State Road 933 North 
PO Box 308 

Notre Dame, IN  46556  

 
ATHLETICS GRANT-IN-AID AGREEMENT  

 

ACADEMIC YEAR OF AWARD:       

 
            
Last Name, First, Middle Sport 
            
Street Address Student ID Number  
            
City, State & Zip Code Date Issued 

 
  

 Partial Tuition/Fees TUITION/FEES:   $      TOTAL AWARD AMOUNT: $      
 
 

SEMESTER AMOUNT:   Fall  $      Spring  $      

 
PERIOD OF AWARD:   One (1) Academic Year       Fall Semester   Spring Semester 

 
TYPE OF AWARD:   Initial Award        Renewal   Reduction   Increase (from previous) 

 
 
 

______________________________ 
Head Coach                                                      Date 

______________________________ 
Director of Financial Aid/Designee                Date 

_______________________________ 
Director of Athletics/Designee                          Date 

 

Conditions of Athletics Grant-in-Aid 
 

The period of award begins when the student-athlete receives any benefits as a part of the student's grant-in-aid on the first day of 
classes for a particular academic term until the conclusion of the academic year. 

 
I understand that to qualify for this Athletics Grant-in-Aid I must: 

 Meet and maintain the eligibility requirements for athletics participation and financial aid established by the 
NAIA and the Chicagoland Collegiate Athletic Conference; 

 Fulfill the admissions requirements of Holy Cross College and file all appropriate financial aid forms to 
Office of Financial Aid; 

 Register with the NAIA Eligibility Center and be eligible as defined by the NAIA;                       
 Notify the Holy Cross College’s Office of Financial Aid if I receive some other outside scholarship or 

financial aid.  NAIA rules restrict the total amount of financial aid a student athlete may receive and 
those funds may replace a portion of my athletics grant to meet NAIA and Conference regulations.  I 
understand that my total financial aid may not exceed the limits set by the NAIA or Holy Cross College. 
 

__________  (Prospective Student-Athlete must initial)  
 

(Over) 
  

      
Recipient Name 

 
I am aware that my athletics grant-in-aid will not be increased, reduced or canceled during the period of this award on the 
basis of: 

 My athletic ability or performance; 
 Because of an injury or illness that prevents me from participating. 

 
I am aware that the amount of my athletics grant-in-aid may be immediately reduced or canceled during any semester of this 
award, if: 

 I become ineligible for intercollegiate competition (e.g., dropping below full-time enrollment minimum number of units, 
dropping below the required GPA) under NAIA, Chicagoland Collegiate Athletic Conference or Holy Cross College  
regulations; 

 I give false information on my Admission application, Letter of Intent and/or Athletics Grant-in-Aid Agreement; 
 I engage in misconduct that brings disciplinary action from this institution; 
 I fail to adhere to team, Department of Athletics or Holy Cross College rules, at any time, including, but not limited to 

prompt attendance for  all contests and practice sessions; 
 I voluntarily withdraw from the sport for personal reasons, at any time.  This includes documented repeated unexcused 

absences from team practices, competitions, meetings and/or other mandatory activities, provided the student-athlete had 
reasonable notice of them; 
 

I am also aware that this athletics grant-in-aid MUST be reduced or cancelled if: 
 I receive other aid that causes me to exceed my individual limit. 

 
I am aware that my athletics grant-in-aid may be available for a maximum of eight (8) semesters (exception for “redshirting”) 
and that renewal will not be automatic in each subsequent year.  Renewal is subject to review by the head coach.  Additionally, 
I understand that signing this document indicates my intent to attend and participate at Holy Cross College. 
 
[Note:  A prospective student-athlete or student-athlete who signs or agrees orally to a professional contract, or accepts money 
for playing in an athletics contest jeopardizes his/her eligibility under NAIA legislation.] 
 
The above is the entire agreement between       and Holy Cross College.  Its terms can only be changed in a signed, written 
document that complies with all NAIA and Chicagoland Collegiate Athletic Conference rules.  Nothing in this document may be 
altered, erased or “whited-out” in any way.  All changes require a new document. 
 
If you accept this award, please sign this agreement in the appropriate spaces below and return one (1 ) completed original to the 
Holy Cross College Department of Athletics no later than      . 
 

[Note:  If you have not attained your 18th birthday, the signature of your parent or legal guardian is required.] 
 
I understand that this agreement will not be officially in effect until the signed copy is received by the Holy Cross College Department 
of Athletics and then forwarded to the Holy Cross College Office of Financial Aid for disbursement. 
 
 
__________________________________________________ 
*Student-Athlete (Print name) 

 
__________________________________________________ 
Signature of Parent or Guardian                                         Date 

 
__________________________________________________ 
Signature of Prospective/Student-Athlete                           Date 

 

 
* If the student-athlete is a legal adult (18 years of age), he/she MUST provide Date of Birth (____/____/____) and initial here 
__________. 
 

For Office Use Only▼ 

Signature of Athletics Director or Designee certifying that he/she has reviewed this Letter of Intent/Athletics Grant-In-Aid Form and that all signatures are affixed and 
the terms of the Agreement are in order.  This must be completed after the (Prospective) Student-Athlete and his/her parents or guardian have signed this Letter of 
Intent/Athletics Grant-In-Aid Form, but before it is filed with the Institution. 
 

________________________________________ 
Department of Athletics Verification 

____________________ 
Date 

 

  



 

Holy Cross College 
At Notre Dame, Indiana  

54515 State Road 933 North 
PO Box 308 

Notre Dame, IN  46556 
 

 
Department of Athletics Overnight Contract Agreement 

 

Prospective Student-Athlete: ______________________________________________________________________________ 

Host(s) Names: ______________________________________________________________________________ 

Sport(s): ______________________________________________________________________________ 

Date(s) of Visit: ______________________________________________________________________________ 

  
Our Mission 
The Department of Athletics at Holy Cross College endorses and supports the College’s mission to “…transform lives” by developing 
students in mind, body and spirit.  The Department is an integral part of the total Holy Cross College experience involving students, 
faculty, staff and alumni and strives for excellence in its programs and focuses on athletic success, while encouraging academic 
achievement, spiritual maturity and social growth.   
 
Student Host’s Responsibilities—I agree to: 
1. Stay with visitor at all times and follow the approved itinerary.  
2. Report any medical conditions/emergency to Campus Security immediately at (574) 239-8312. 
3. Report immediately any policy violation to a college official. 
4. Never take a prospective student or athletic recruit off-campus without the expressed permission of the Head Coach. 
5. Complete a Guest Registration Form with your visitor and submit it to your hall director. 
 
HOSTS MAY BE HELD LIABLE FOR THE CONDUCT OF GUESTS/VISITORS WHEN APPROPRIATE AND MAY BE 
SUBJECT TO ADMINISTRATIVE ACTION. 
 
Prospective Student-Athlete’s Responsibilities—I agree to: 
1. Stay with my student host at all times. 
2. Not consume alcohol or illegal drugs during my visit. 
3. Use good judgment and adhere to safety precautions and guidelines as may be set forth by college officials. 
4. Register my vehicle with Campus Security. 
5. Complete a Guest Registration Form with your host and submit it to the student host’s hall director. 
6. Complete a Waiver Form and submit it to the Head Coach. 
7. Be responsible for my behavior and the results of my actions while I am a visitor at Holy Cross College. 
8. Abide by the Holy Cross College Code of Student Conduct and all laws of the State of Indiana. 

 
FAILURE TO ABIDE BY THIS AGREEMENT MAY RESULT IN LOSS OF VISITATION PRIVILEGES TO HOLY 
CROSS COLLEGE, REMOVAL FROM THE CAMPUS AND/OR AFFECT YOUR ELIGIBILITY FOR ADMISSION 
 
 
Student Host(s) Signatures: ________________________________________________________________________________ 
 
In case of an emergency: 
1. Contact 911 
2. Contact Campus Security 
3. Contact Coach and/or Designated Staff Member:  ____________________________________________________________ 
 
** Coach will contact the Parent/Guardian 
 
Prospective Student-Athlete’s Signature:  ____________________________________________________________________ 
 

 

Holy Cross College 
at Notre Dame, Indiana  

54515 State Road 933 North 
PO Box 308 

Notre Dame, IN  46556  
 

WAIVER AND RELEASE-OF-ALL-CLAIMS FORM  
 
I, ___________________________________________________________________________,  
Parent/Guardian of ______________________________________________________________ 
recognize and acknowledge that there are inherent risks in his/her presence and participation in 
     , a Holy Cross College-sponsored activity, to be held on the property known as Holy Cross 
College, Holy Cross College Athletic Fields, Pfeil Center and/or other venue named by the 
coach.  I am aware that this is a school-sponsored activity at Holy Cross College:  I agree to 
indemnify, hold harmless, waive and relinquish all claims, including negligence against Holy 
Cross College and its officers, agents, employees and volunteers including claims of bodily 
injury, including death and property damage as a result of, arising out of, or caused by, my 
child/ward’s presence, participation in the      .  I am aware Holy Cross College and Holy 
Cross College Department of Athletics do not provide health and accident coverage for my 
son/daughter and it is my responsibility for any medical bills from injuries sustained while 
participating in the Holy Cross College      .  I also understand that while at Holy Cross 
College, my child/ward agrees to uphold the policies set forth in the Student Handbook.  I 
recognize that his/her conduct is to reflect the values and traditions of Holy Cross College and 
the Brothers of Holy Cross.  Any act or behavior that hinders a healthy and productive 
community of learners will be addressed quickly and efficiently.  Attached is a copy of his/her 
current medical health and accident card. 
 
  

Allergies:  ____________________________________________________________________________ 

 ____________________________________________________________________________ 

Person to notify in 
case of an accident: 

____________________________________________________________________________ 

Home Phone:  ____________________________________________________________________________ 

Other Phone:  ____________________________________________________________________________ 

  

 
I have read and fully understand this Waiver and Release of Claim form. 
 
  

Prospect Student-Athlete Signature: _________________________________________ Date: _______________ 

  

Parent Signature: ________________________________________________________ Date: _______________ 

  



 

Holy Cross College 
at Notre Dame, Indiana 

54515 State Road 933 North 
PO Box 308 

Notre Dame, IN  46556 
Fax:  574.239.1077  

 
Athlete Insurance Form 

 
Parents/guardians complete and return to:  Holy Cross College Athletics Department; PO Box 20237; Kalamazoo, MI  49019 
 
Student-athlete name: __________________________________________________________________________________________ 
  
Date of birth: _________________________________________ Sport(s): _____________________________________________ 
  
College Address: ______________________________________ 
____________________________________________________ 

Phone:  ______________________________________________ 

  
Home Address:  _______________________________________ 
____________________________________________________ 

Phone:  ______________________________________________ 

  
Father/Guardian:  ______________________________________ Mother/Guardian: _____________________________________ 
  
Address: _____________________________________________ 
____________________________________________________ 

Address: _____________________________________________ 
_____________________________________________________ 

  
Employer:  ___________________________________________ Employer:  ___________________________________________ 
  
Address:  ____________________________________________ 
____________________________________________________ 

Address: _____________________________________________ 
_____________________________________________________ 

  
Phone:  ______________________________________________ Phone:  ______________________________________________ 
  
Medical Insurance Co: __________________________________ Medical Insurance Co: __________________________________ 
  
Address: _____________________________________________ 
____________________________________________________ 

Address: _____________________________________________ 
_____________________________________________________ 

  
Policy No: ___________________________________________ Policy No: ___________________________________________ 
  
Phone:  ______________________________________________ Phone:  ______________________________________________ 
  
Is the company or plan listed above considered a Health 
Maintenance Organization (HMO) or a Preferred Provider 
Organization (PPO)? 

YES NO 

  
Does your insurance or plan require a second opinion before 
surgery? 

YES NO 

  
I hereby authorize Holy Cross College and Student Athletic Protection, Inc. of Kalamazoo, MI to inspect or secure copies of case 
history records, laboratory reports, diagnoses, x-rays and any other data covering this and /or previous confinements and/or 
disabilities.  A photo static copy of this authorization shall be deemed as effective and valid as the original and valid up to two 
years from the date of signature. 
 
We authorize Holy Cross College or its insurance agent to pay the medical vendors directly for any bills incurred from intercollegiate 
athletic accidents. 
 
Student Signature: _________________________________________________________________ Date: ____________________ 
 
Parent Signature: __________________________________________________________________ Date: ____________________ 
  

 

 

Holy Cross College 
at Notre Dame, Indiana 

54515 State Road 933 North 
PO Box 308 

Notre Dame, IN  46556 
Fax:  574.239.1077  

 
Holy Cross College Department of Athletics 

Medical Form 
 

GENERAL ATHLETE INFORMATION 
 
Student-athlete Full Name:  _____________________________________________________________________________________ 
Date of birth: _________________________________________ Sport(s): _____________________________________________ 
SSN#: ____________________________ Grade: ________________ Height: _______________ Weight: _______________ 
  
CONTACT INFORMATION 
 
Current Address:  ______________________________________ 
 ____________________________________________________ 

Phone:  ______________________________________________ 
Email Address: ________________________________________ 

Father/Guardian: ______________________________________ Mother/Guardian: ______________________________________ 
Address: _____________________________________________ 
 ____________________________________________________ 

Address: _____________________________________________ 
 ____________________________________________________ 

Phone:  ______________________________________________ Phone:  ______________________________________________ 
  
PERSONAL HEALTH CARE INFORMATION 
 
Primary/Specialist Physician: ___________________________________________________________________________________ 
Name of Clinic: ______________________________________________________________________________________________ 
Address: ____________________________________________________________________________________________________ 
Phone:  ______________________________________________ Fax:  ________________________________________________ 
 
INSURANCE INFORMATION 
Please check with your insurance carrier to be sure coverage is extended to you as a student over the age of 18. Additional athlete 
insurance may be needed. Adequate insurance coverage is required. Student athlete is responsible for handling all bills. 
 
Name of Insurance:  ____________________________________ Policy Number ID: _____________________________________ 
Insurance Holder: ______________________________________ Date of Birth of Holder: _________________________________ 
Address: _____________________________________________ 
 ____________________________________________________ 

Phone:  ______________________________________________ 

 
*** Attach copy of Insurance card front/back to this form please. 
 
SIGNATURES 
I hereby state that all my information is correct to the best of my knowledge.  I understand the risk of injuries that can occur as a result 
of participation in intercollegiate athletic activities and assume all such risks.  I further permit to release the information of this report 
along with communicate my health conditions to proper medical personnel and Holy Cross College with a legitimate need to know.  I 
give my legal consent to have medical treatment by medical authorities in the event I require medical care. 
 
 
Student Signature: _________________________________________________________________ Date: ____________________ 
 
[If under 18 years of age, need signature below.] 
[If 18 years or older, signature satisfies Parent/Guardian agreement for above statement.] 

 
 
Parent Signature: __________________________________________________________________ Date: ____________________ 
  

 
 



 

 i 
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Holy Cross College Athletic Department 
Drug Testing Policy for Student-Athletes 

Drug Testing And Educational Philosophy 

The Holy Cross College (the “College”) Athletic Department strongly believes that the use of sport 
performance enhancing and illegal street drugs, the abuse of prescription drugs, and the misuse of dietary 
supplements are detrimental to both the mental and physical well-being of student-athletes, as well as to 
academic and athletic performance.  Substance abuse can result in serious consequences and yet risks are 
seldom recognized by victims before serious physical and emotional damage has occurred.  All student-athletes 
are advised that it is the policy of the College’s Athletic Department that NO STUDENT-ATHLETE WILL 
USE ANY ILLICIT OR SPORT ENHANCING SUBSTANCES, NOR WILL ANY STUDENT-
ATHLETE ABUSE PRESCRIBED MEDICATIONS.  An additional detailed list of banned drug classes for 
College student-athletes can be found on the NCAA Banned Drug List, as referenced in this policy and as may 
be modified by the NCAA from time to time. 

The mission of the College’s Athletic Department is to aid each student-athlete to develop to his or her fullest 
potential, both physically and mentally, and to promote fair play.  The evidence of the harmful effects of drugs 
is clear; they may impair performance and restrict emotional and physical growth, and may result in a high rate 
of physical injury.  Therefore, in order to discourage drug abuse and to aid our student-athletes in achieving 
their potential, the Athletic Department has implemented this drug testing policy.  This policy has been adopted 
and is administered by the Athletic Department through the Sports Medicine Program and Athletic Training 
staff of the College.  

The College has adopted this Athletic Department Drug Testing Policy for Student-Athletes (the “Policy”) 
consisting of testing for “street”/illicit/sport enhancing substances.  The College also seeks to provide and/or 
encourage substance abuse education, rehabilitation and counseling intended to protect the health and welfare of 
all College intercollegiate and club athletes.  The Athletic Department reserves the right to make changes to this Policy as 
needed at any time.  Amendments to this Policy may be issued with or without notice as deemed appropriate by the 
Athletic Department.   

Signed consent forms and participation in testing under this Policy are requirements for participation in 
intercollegiate and club athletic completion for all College student-athletes.  All student-athletes must sign a 
consent form to be tested for the use of drugs banned by the NCAA and for alcohol; if the student-athlete is 
under the age of 18, then the student-athlete’s parent/guardian shall also sign the consent.  A copy of the 
consent form is attached to this Policy as Appendix E.  Signature on the consent will be considered affirmation 
of the student-athlete’s agreement to the terms and conditions contained in this this Policy and these procedures, 
and shall be a binding obligation of the student-athlete.  Failure to sign the consent form shall result in the 
student-athlete being ineligible for intercollegiate or club sport participation through the College. 

Purpose Of Drug Testing Program 

The intent of the Policy is not to interfere with the right to privacy, but rather to aid and educate student-athletes 
concerning the problems and dangers associated with drug abuse and to protect student-athletes from the 
detrimental effects of drug use/abuse. The Policy is intended to discourage the use of drugs and illegal 
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substances and appropriate intervention will take place should drugs or illegal substances be detected during a 
test. Other specific goals of the Policy are as follows: 

1. Educate all student-athletes regarding the dangers of drug use. 
2. Identify through the drug testing program student-athletes who may be involved with using drugs. 
3. Provide and follow through with confidential treatment/rehabilitation alternatives for those found 

to have used illegal drugs or banned substances. 
4. Deterrence of drug use. 
5. Develop a consistent set of sanctions set by the Athletic Department should a student-athlete test 

positive for illegal drugs or banned substances. 
6. Promoting the positive role of College student-athletes as representatives of the College. 

 
Eligibility For Testing 

All College student-athletes, including red-shirts, medical red-shirts and student athletes who are academically 
ineligible will be subject to testing under this Policy.  This includes both intercollegiate varsity and club 
athletes.  Student-athletes who are subject to testing also include those receiving institutional aid (including 
summer school and fifth year aid) during the calendar year (including summer sessions) and/or any student who 
is on a roster during the calendar year (including summer sessions).   

Types Of Drug Testing 

1. Team 
A pre-determined number of student-athletes from each intercollegiate and club athletic team will be 
randomly selected to participate in testing. Random testing will occur on a year-round basis, and a 
minimum of at least once during each semester or summer session. Additional testing may occur if 
deemed appropriate by the Director of Athletics or the Athletic Trainer.  Student-athletes will not be 
removed from the drawing list once randomly selected for testing, which means that a student-athlete 
could be randomly selected for testing multiple times during the same academic session and/or year. 
The random nature of selection of student-athletes for testing may vary for each test and may include 
testing of athletes that are not “in season.”  Names of those student-athletes randomly selected for 
testing will be given to the Athletic Trainer, who shall notify them of the test.   

2. Reasonable Suspicion 
Any student participating in an intercollegiate or club athletic program is subject to testing upon 
request if there is reasonable cause to believe that the student may be using banned substances.  The 
coaching staff, an administrator, academic advisor, or athletic trainer may be aware of or see certain 
signs, symptoms or changes in behavior that may cause him or her to suspect substance abuse. These 
staff members have a duty to report any suspicions to the Athletic Director, and a form for doing so is 
attached as Appendix B to this Policy.  A reasonable suspicion test will be conducted only upon the 
authorization of the Athletic Director.  If a reasonable suspicion test yields a positive result, the 
student-athlete shall be responsible for paying the cost of the test. 

3. Re-entry Testing 
Any student athlete testing positive for an illegal or banned substance will be subject to testing prior to 
release from administrative sanctions. This test must be negative prior to release. 

4. Follow–up Testing 
Any athlete testing positive for an illegal or banned substance will be subject to repeated follow-up 
testing for one year from the time of the positive test. 
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Notification Process 

Usually, but not always, student-athletes will be notified of an impending test no earlier than the evening before 
a morning testing session. However, under this policy, no-notice testing is permissible. The student-athlete will 
be required to complete a testing notification form acknowledging that he/she has been notified of the test and 
verifying the date and time of the test (see form attached as Appendix A to this Policy). The student-athlete also 
acknowledges that failure or refusal to appear for the drug test will be considered a positive test and the 
appropriate disciplinary action will be taken. In addition, tardiness will not be tolerated and failure to appear at 
the designated testing site within fifteen minutes of the specified arrival time for testing will be the considered a 
positive test. The Athletic Department will decide the frequency and timing of random tests and will notify the 
Athletic Trainer of the testing date.  Notification to student-athletes of impending tests will be the responsibility of 
the Athletic Director or Athletic Trainer. 

Test Site 

Drug testing will commonly be conducted in the Pfeil Center athletic training room. In the case of no-notice 
testing the tests may be conducted in any of the intercollegiate locker rooms utilized by student-athletes. The 
student-athlete will be given a time to report to the facility. A photo ID should be brought with the athlete to the 
drug testing site. The student-athlete will complete a form with the athletic training staff disclosing any and all 
medications (prescription and/or over the counter) and dietary supplements that he/she is taking. The student-
athlete will then be identified and begin the actual testing process. 

Banned Substances 

The following list of NCAA banned drug classes should serve as a guide to banned substances.  Keep in mind 
that these are banned drug classes and should not be considered a complete list of the exact names of drugs. 
Questions regarding the legality of a specific substance should be directed to the Athletic Trainer. 

NCAA Banned-Drug Classes 

The NCAA list of banned-drug classes is subject to change by the NCAA Executive Committee.  The 
current published list may be found at http://www.ncaa.org/wps/wcm/ 
connect/public/NCAA/SSI/Resources/Drug+Testing+Resources/NCAA+banned+drugs+list. The term 
“related compounds” comprises substances that are included in the class by their pharmacological 
action and/or chemical structure. The following is a list of banned-drug classes, with some examples 
of substances under each class.  No substance belonging to the banned drug class may be used, 
regardless of whether it is specifically listed as an example. 

(a) Stimulants:  amphetamine (Adderall); caffeine (guarana); cocaine; ephedrine; fenfluramine 
(Fen); methamphetamine; methylphenidate (Ritalin); phentermine (Phen); synephrine (bitter 
orange); methylhexaneamine, “bath salts” (mephedrone), etc., and related compounds. 

The following stimulants are not banned:   
phenylephrine pseudoephedrine 

(b) Anabolic Agents (sometimes listed as a chemical formula, such as 3,6,17-androstenetrione): 
boldenone; clenbuterol; DHEA (7-Keto); nandrolone; stanozolol; testosterone; methasterone; 
androstenedione; norandrostenedione; methandienone; etiocholanolone; trenbolone; etc., and 
related compounds. 
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(c) Diuretics (water pills) and Other Masking Agents:  bumetanide; chlorothiazide; furosemide; 
hydrochlorothiazide; probenecid; spironolactone (canrenone); triameterene; trichlormethiazide; 
etc., and related compounds 

(d) Street Drugs: heroin; marijuana; tetrahydrocannabinol (THC); synthetic cannabinoids (eg. 
spice, K2, JWH-018, JWH-073), and other illegal drugs. 

(e) Peptide Hormones and Analogues: growth hormone (hGH); human chorionic gonadotropin 
(hCG); erythropoietin (EPO); etc., and related compounds. 

(f) Anti-Estrogens: anastrozole; tamoxifen; formestane; 3,17-dioxo-etiochol-1,4,6-triene (ATD), 
etc., and related compounds. 

(g) Beta-2 Agonists: bambuterol; formoterol; salbutamol; salmeterol; etc., and related compounds. 

Additional examples of banned drugs can be found at www.ncaa.org/drugtesting. Any substance that 
is chemically related to the class, even if it is not listed as an example, is also banned!  It is the 
student-athlete’s responsibility to check with the Athletic Trainer before using any substance.  
Ignorance of the legality or permissibility of a substance is no excuse for a positive test! 

Alcohol and Tobacco 

Follow Holy Cross College school’s policy. 

Drugs And Procedures Subject To Restrictions 

The use of the following drugs and procedures are subject to certain restrictions and may or may not be 
permissible, depending on limitations expressed in these guidelines and/or quantities of these substances 
used:  

(a) Blood Doping. 

The practice of blood doping (the intravenous injection of whole blood, packed red blood cells or blood 
substitutes) is prohibited, and any evidence confirming use will be cause for action consistent with that 
taken for a positive drug test.  

(b) Local Anesthetics.  

The limited use of local anesthetics is permitted under the following conditions: 

(1) Procaine, xylocaine, carbocaine or any other local anesthetic may be used, but not 
cocaine;  

(2) That only local or topical injections can be used (i.e., intravenous injections are not 
permitted); and 

(3) That use is medically justified only when permitting the student-athlete to continue the 
competition without potential risk to his or her health. 

 
(c) Manipulation of Urine Samples. 

The use of substances and methods that alter the integrity and/or validity of urine samples provided 
during drug testing is banned. Examples of banned methods are catheterization, urine substitution and/or 
tampering or modification of renal excretion by the use of diuretics, probenecid, bromantan or related 
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compounds, and epitestosterone administration.  The use of methods and substances to alter the 
integrity/validity of samples is forbidden, and any evidence of tampering or manipulation by the 
student-athlete will be treated as a positive test.  

(d) Beta 2 Agonists. 

The use of Beta-2 Agonists is permitted only with a prescription and by inhalation.  

(e) Caffeine. 

Caffeine is prohibited if concentrations in urine exceed 15 micrograms/ml. 

(f) Additional Analysis.  

Drug screening for select non-banned substances may be conducted for non-punitive purposes.  
Additionally, if a student-athlete is found through testing to be intoxicated by alcohol in excess of the 
legal limit, that student-athlete may be subject to discipline under the College’s Student Life conduct 
process, as well as sanctions from the Athletic Department. 

Nutritional/Dietary Supplements Warning 

Dietary supplements are not banned per se, but it must be understood that many of these “supplements” contain 
substances that are banned.  Supplements are not approved by the FDA and their contents may contain 
substances that are banned by this Policy.  Substances such as ephedra, ephedrine, ginseng, and other stimulants 
are commonly found in dietary supplements and may show up positive in a drug screen.   Additionally, many 
dietary supplements are contaminated with banned drugs not listed on the label.  The College does not advocate, 
condone or finance the use of supplements.  Student-athletes are encouraged NOT to take unapproved 
supplements. Student-athletes have tested positive and lost their eligibility using dietary supplements.  Any 
product containing a dietary supplemental ingredient is taken at the student-athlete’s own risk.  

Please always check with the College’s Athletic Trainer before taking any type of nutritional/dietary 
supplement! 

Drug Education 

Drug testing alone does not deter use and/or abuse. Mandatory drug education for student-athletes. My Play 
Book. 

Student-Athlete Confidentiality 

Maintaining confidentiality and protection of the rights of the student-athlete is a critical factor in drug testing. 
Every effort must be made to protect the confidentiality of student-athletes under this Policy, including those 
who test positive, undergo reasonable suspicion testing, or enter treatment programs.  The College will seek 
appropriately to maintain the confidentiality of such information, to the extent consistent with the goals of this 
Policy. 

Drug Testing Procedures 

Drug testing will be accomplished through urinalysis and administered and processed according to the accurate 
and secure procedures of the professional drug testing company Drug Free Sport.  The drug testing collection 
process will be handled by Drug Free Sport, subject to oversight by the Athletic Training staff.  Collection will 
be done by direct observation and the sample will be tested for dilution (specific gravity) and pH.  Student-
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athletes will stay in drug testing area until a valid sample is obtained. In the event of a class conflict, the student 
athlete will be allowed to attend class and report directly back to drug testing site to complete the test. 

University Personnel 

The Athletic Trainer will serve as the site coordinator and liaison between the athletic administration and the 
laboratory conducting the tests. The Athletic Training staff will provide support during the testing process. The 
Director of Athletics will be involved in all cases of positive tests. 

Results Notification 

The Athletic Trainer and Athletic Director will receive results (positive or negative) directly from the testing 
laboratory. Upon receiving confirmation of a positive test result, the Athletic Director in addition to the student-
athlete, will notify the head coach of the student-athlete’s sport, and the student-athlete’s parents/guardians, of a 
positive test.  Other College personnel who may receive notification of a positive test include the President of 
the College, the Executive Vice President, Dean of Students, Dean of Enrollment Management, Financial Aid, 
Team Physician, and any other authorized representatives of the College as deemed appropriate by the Athletic 
Director. 

Disciplinary Action For Positive Test Results 

All Disciplinary actions listed below are a minimum and are at the discretion of the Athletic Director.  
Student-athlete may be subject to more disciplinary actions as adjudicated according to the College Code of 
Student Conduct and/or by the State of Indiana.   

Consequences of a Positive Drug Test.  A student-athlete who is found to have used or to have been in 
possession of a substance on the list of NCAA banned drugs, or to have otherwise tested positive for a 
substance banned under this Policy, will face, at minimum, the following disciplinary consequences: 

 1st Offense 2nd Offense 3rd Offense 
Use of Performance 
Enhancing Drugs 

Ineligible for 50% of 
scheduled contests in the 
traditional season. 
Only contests during 
championship season are 
countable (excluding 
scrimmages and 
exhibitions). 

Suspension from all 
future athletic 
competition, and 
removal from the 
athletic team 
immediately and 
revoking of athletic 
scholarships. 

 

Use of Street Drugs Ineligible for 20% of 
scheduled contests in the 
traditional season or a 
minimum of two contests 
(whichever number is 
greater). Only contests 
during championship 
season are countable 
(excluding scrimmages 
and exhibitions). 

Ineligible for 50% of 
scheduled contests in 
the traditional season. 
Only contests during 
championship season 
are countable 
(excluding scrimmages 
and exhibitions). 

Suspension from all 
future athletic 
competition, and removal 
from the athletic team 
immediately and 
revoking of athletic 
scholarships. 

 
Contest ineligibility will be carried over to the following eligibility year if criteria for suspension are not 
finished in that sport season. 
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Before Eligibility Is Restored 

1st Offense 2nd Offense 
 Meet with Director of 

Athletics 
 Assessment of drug use by 

a counselor 
 Mandatory drug education 

classes 
 If steroid, must retest 

negative before return to 
competition 

 Meet with Director of 
Athletics 

 Complete drug 
rehabilitation program 

 Negative drug test 

 
Note:  Student-athletes who have tested positive or failed/refused to take a require test may be subject to more 
frequent testing if needed to insure compliance with this policy. 

Rehabilitation 

The length and extent of any counseling, education, or rehabilitation program will be at the discretion of the 
drug counselor, physician, Athletic Director, and sports medicine staff, depending on the nature of the substance 
abuse and each individual situation, and may be at the student-athlete’s own financial expense. The College and 
the Athletic Department are not responsible for funding such programs. 

Self-Referral Program 

The College encourages honesty and wishes to help those that need help with substance abuse. If a student-
athlete comes forward and reports to the Athletic Director or Athletic Trainer on their own free will that they 
have broken the student-athletic code of conduct by taking drugs or other substances that are banned under this 
Policy, less severe sanctions may be issued, in the College’s sole discretion. The student-athlete must disclose 
this information before the student-athlete is selected for a test and before a positive test is found to claim self-
referral. The intention of the Athletic Department is to meet the needs of such student-athletes who may 
voluntarily come forward with all necessary assistance for their substance abuse. There will be no team or 
administrative sanctions imposed upon the student-athlete for seeking professional help through self-referral 
besides following the eligibility restoration guidelines.  A treatment plan arranged through an approved 
counselor will be put into place upon self-referral, at the student-athlete’s expense. In addition, follow-up testing 
will occur frequently while in the self-referral program.  A student-athlete testing positive on the initial test 
within a short period after entering this program generally will not be subject to otherwise applicable sanctions.  
However, a positive test in a subsequent retest or failure to adhere to treatment program will result in the 
appropriate administrative sanctions consistent with a second (or third) positive test. 

Medical Exception Process 

The College recognizes that some otherwise banned substances are used for legitimate medical purposes. 
Accordingly, the College allows exceptions to be made for those student-athletes with a documented medical 
history demonstrating the need for regular use of such a drug.  Exceptions may be granted for substances 
included in the following classes of banned drugs: stimulants (including those used to treat ADHD), beta 
blockers, beta-2 agonists, diuretics, peptide hormones, anabolic agents and anti-estrogens.  Pre-approval is 
required for the use of peptide hormones or anabolic agents. For all other drug classes, the College will maintain 
documents from the prescribing physician in the student-athlete’s medical record on campus that include the 
diagnosis, course of treatment and current prescription.  The student-athlete is required to inform the Athletic 
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Trainer, in writing using the form attached hereto at Appendix C, of all medications he/she is taking at the 
prescription of a physician prior to the start of each academic year, whenever changes are made to prescribed 
medications, and prior to being tested.  Student-athletes must have and provide to the Athletic Trainer proper written 
documentation from a physician as to the medication being taken and the reason for its use, which will be kept in the 
student-athlete’s medical file. In the event a student-athlete tests positive, the Athletic Trainer in consultation 
with a team physician and/or the Athletic Director will review the student-athlete’s medical record to determine 
whether a medical exception should be granted. 

Appeals Process 

A student-athlete who tests positive for a banned substance, or who has been deemed to have a positive test due 
to refusal/failure to take a required test, may within 72 hours of being notified of the positive laboratory finding 
or deemed positive test result, contest the finding of the positive results. Any student-athlete timely requesting an 
appeal of a positive result is entitled to a hearing before the Appeal Board. The request for appeal must be made 
in writing by the student-athlete using the form attached hereto at Appendix D and must be received by the Athletic 
Director within 72 hours of notification of a positive test finding.  Upon timely receipt of a request for an appeal 
hearing, the Athletic Director will appoint an Appeals Board consisting of College representatives.  The Appeals Board 
shall have an odd number of members, and shall consist of at least three members. Other individuals may be needed to 
provide additional information at the appeal hearing. The appeal hearing shall only be attended by those persons 
deemed necessary by the Appeal Board. These individuals may include, but may not be limited to, the following: 

- Drug testing laboratory representative 
- Athletic Director or designee 
- Athletic Trainer or member of sports medicine staff 
- Head Coach or coaches 
- Team Physician 

 
The student-athlete may have a representative of his/her choosing present at the appeals hearing. However, the 
student-athlete must present his/her own case.  The student-athlete may present evidence at the hearing.  The hearing 
should take place within 72 hours after the written request for appeal is received, and the Appeals Board shall 
submit a decision regarding the appeal to the Athletic Director within 24 hours of the conclusion of the hearing.  
Any disciplinary sanctions resulting from the positive test under this Policy will apply until the appeals process is 
finalized. The decision by a majority vote of the Appeal Board regarding the test results or refusal/failure to take 
a required test shall be final and is not subject to further appeal. 
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APPENDIX A:  Drug Testing Notification Form 
 
 
 
 

Holy Cross College 
Athletic Department 

Drug Testing Notification Form 

Student-Athlete Name:  ___________________________ Sport(s):  _____________________ 
 
You are among those student-athletes selected for drug testing this week.  You should report as 
follows: 

Date:  
 
Time:   
 
Place:  

 
PROCEDURE:  Drug testing involves collection of urine sample and the entire procedure will 
involve a minimum of about 30 minutes.  If you are not able to produce a satisfactory sample 
during the testing period, you will be retained in the athletic training room until you do produce a 
sample.   

FAILURE TO APPEAR:  No class excuse will be issued by the athletic training room or 
academic services, so plan to be tested early if you have a class. 

The penalty for failure to appear initially at the Pfeil Center’s athletic training room during the 
designated day and time of testing will result in a recorded POSITIVE TEST RESULT and will make 
you immediately ineligible for participation in all athletically related activity until you report to 
the head athletic trainer. 

POSITIVE TEST RESULT:  All POSITIVE TEST RESULTS, whether true chemical positives, or 
the result of failure to appear for scheduled testing, will result in disciplinary action under the 
Holy Cross College Athletic Department Drug Testing Policy for Student-Athletes.   If you have 
further questions, please refer to your complete Drug Testing Policy in your Student-athlete 
Handbook. 

Your cooperation in the drug testing program is appreciated. 

Drug Testing Completed: 

Student-Athlete Signature:  ______________________________ Date:  ________________ 
 
Athletic Trainer Signature:  ______________________________ Date:  ________________ 
 

__________:Negative   ___________:Positive 
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APPENDIX B:  Student-Athlete Reasonable Suspicion Drug Testing Referral Form 
 
 
 
 

Holy Cross College 
Athletic Department 

Student-Athlete Reasonable Suspicion Drug Testing Referral Form 

I, _________________________________ (name of reporting administrator or athletic 
department staff member), under the reasonable suspicion clause  that is outlined in the Holy 
Cross College Athletic Department Drug Testing Policy for Student-Athletes, report the 
following objective sign(s), symptom(s) or behavior(s) that I reasonably believe warrant 
__________________________________ (name of student-athlete) be referred to the Athletic 
Director for possible substance abuse testing. The following sign(s), symptom(s) or behavior(s) 
were observed by me over the past _____ hours and/or ______ days. 

Please check below all that apply: 

The Student-Athlete has shown: 
_____ irritability 
_____ loss of temper 
_____ poor motivation 
_____ failure to follow directions 
_____ verbal outburst (e.g. to faculty, staff, teammates) 
_____ physical outburst (e.g. throwing equipment) 
_____ emotional outburst (e.g. crying) 
_____ unusual weight gain 
_____ unusual weight loss 
_____ sloppy hygiene and/or appearance 
 
The Student-Athlete has been: 
_____ late for practice 
_____ late for class 
_____ not attending class 
_____ receiving poor grades 
_____ staying up too late 
_____ missing appointments 
_____ missing/skipping meals 
 
The Student-Athlete has demonstrated the following: 
_____ dilated pupils 
_____ constricted pupils 
_____ red eyes 
_____ smell of alcohol on the breath 
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_____ smell of marijuana 
_____ staggering or difficulty walking 
_____ constantly running and/or red nose 
_____ recurrent bouts with a cold or the flu (give dates ________ ) 
_____ over stimulated or “hyper” 
_____ excessive talking 
_____ withdrawn and/or less communicative 
_____ periods of memory loss 
_____ slurred speech 
_____ recurrent motor vehicle accidents and/or violations (give dates ________ ) 
_____ recurrent violations of the Holy Cross College Student Code of Conduct 
 
Other specific objective findings include: 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
 
 
Signatures 

 
____________________________________________________________________________  
Signature of Reporting Administrator/Athletic Dept. Staff Member 
 
Date:_____________________________________ 
 
 

Reviewed By:  
 
____________________________________________________________________________________________ 

Athletic Director 
 
Date:_____________________________________ 
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APPENDIX C:  Student-Athlete Prescription Medication Disclosure Form 
 
 
 
 

Holy Cross College 
Athletic Department 

Student-Athlete Prescription Medication Disclosure Form 

Under the Medical Exception Process in the Holy Cross College Athletic Department Drug 
Testing Policy for Student-Athletes (the “Policy”), I, ______________________ (name of 
student-athlete) would like to disclose the following medication prescribed for me by a medical 
doctor, for which I seek a medical exception to the Policy.  I am attaching to this form 
documentation from my physician confirming the prescription. 

1.  Medication Name:___________________________________________________________ 
Prescribing Physician:___________________________________________________________ 
_____________________________________________________________________________ 
Prescribed for (diagnosis):________________________________________________________ 
 
 
2.  Medication Name:___________________________________________________________ 
Prescribing Physician:__________________________________________________________ 
____________________________________________________________________________ 
Prescribed for (diagnosis):_______________________________________________________ 
 
 
3.  Medication Name:___________________________________________________________ 
Prescribing Physician:__________________________________________________________ 
____________________________________________________________________________ 
Prescribed for (diagnosis):_______________________________________________________ 
 
 
4.  Medication Name:___________________________________________________________ 
Prescribing Physician:__________________________________________________________ 
____________________________________________________________________________ 
Prescribed for (diagnosis):_______________________________________________________ 
 
 
____________________________________ ___________________________________ 
Student-Athlete    Date   Athletic Trainer   Date 
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APPENDIX D:  Student-Athlete Drug Test Notification Of Appeal Form 
 
 
 
 

Holy Cross College 
Athletic Department 

Student-Athlete Drug Test Notification of Appeal Form 

To initiate an appeal of a positive test under the Holy Cross College Athletic Department Drug 
Testing Policy for Student-Athletes (the “Policy”), this form is to be submitted by the student-
athlete to the Athletic Director within 72 hours of the student-athlete’s being notified of a 
positive drug test. Upon timely submission of an appeal using this form, the Athletic Director 
will appoint an Appeals Board to conduct a hearing on the appeal (generally within 72 hours of 
requesting the appeal) with the student athlete and those deemed necessary for clarification. 

Student-Athlete Name:_____________________________________ 
Phone Number:___________________________________________ 
Date of Drug Test:_________________________________________ 
Date of Notification of Results:_______________________________ 
Date of Notification of Appeal:_______________________________ 
Reason for Appeal:_____________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
 
 
___________________________________________ 
Student Athlete Signature / Date 
 
Received by: 
 
 
___________________________________________ 
Director of Athletics / Date 
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APPENDIX E:  Student-Athlete Drug Testing Consent Form 
 
 
 
 

 

Holy Cross College 
Athletic Department 

 

Student-Athlete Drug Testing Consent Form 

 
Name (Please Print)_________________________________    Sport(s) ___________________ 

I certify that I have read and understand the Holy Cross College (“College”) Athletic Department 
Drug Testing Policy for Student-Athletes (the “Policy”) and that I understand I must abide by the 
requirements of that Policy as a condition of my eligibility to participate in intercollegiate or club 
sports through the College.   

I consent and agree to allow the College to test me in accordance with the provisions of the 
Policy.  I consent to have a sample of my urine collected and tested at any such time as deemed 
by the College to be necessary or required under the Policy. 

By signing this consent form, I provide my consent to disclose the results of my drug tests to the 
President of the College, Vice President of Student Affairs; Director of Residence Life, Dean of 
Enrollment Management, Financial Aid, Director of Athletics, Athletic Trainers, Team 
Physician, Head Coach, my parents (or legal guardians), and any other authorized representatives 
of the College as deemed appropriate by the Director of Athletics, and I release the College, its 
trustees, employees, and agents from legal responsibility or liability for the release of such 
information and records. 

 
 
 
______________________________ __________________________ ____________ 
Student-Athlete Signature   Student-Athlete Phone Number Date 
 
 
______________________________ __________________________ ____________ 
Parent/Guardian Signature   Parent Phone Number   Date 
(Required if student-athlete is under 18 years of age) 
 
 

Revised 07/2016 
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The National Center for Drug Free Sport, Inc. 
College/University: Urine Collection Guidelines for Clients 
 
1. Only those persons authorized by the institution will be allowed in the collection room. 
2. When arriving to the collection room, the student-athlete will provide photo identification or a client 
representative will need to identify the student-athlete. The student-athlete will then print his or her 
name and arrival time on the Roster Sign-In Form. 
3. The student-athlete will select a Custody & Control Form (CCF) from a supply of such and work with 
the institutional collector to complete the necessary information before proceeding with the specimen 
collection process. 
4. The student-athlete will select a specimen collection beaker from a supply of such and will be 
escorted by the institutional collector (same gender) to the restroom to provide a specimen. The 
student-athlete will rinse his or her hands with water (no soap) and then dry their hands. Then the 
student-athlete will place a specimen barcode from the Custody & Control Form onto the beaker. 
5. The institutional collector will directly observe the furnishing of the urine specimen to assure the 
integrity of the specimen. 
6. The student-athlete will be responsible for keeping the collection beaker closed and controlled. 
7. Fluids and food given to student-athletes who have difficulty voiding must be from sealed containers 
(approved by the institutional collector), opened and consumed in the collection room. These items 
must be free of any other banned substances. 
8. If the specimen is incomplete, the student-athlete must remain in the collection room until the sample 
is completed. During this period, the student-athlete is responsible for keeping the collection beaker 
closed and controlled. 
9. If the specimen is incomplete and the student-athlete must leave the collection room for a reason 
approved by the institutional collector, the specimen must be discarded. 
10. Upon return to the collection room, the student-athlete will begin the collection procedure again. 
11. Once an adequate volume specimen is provided; the institutional collector will escort the studentathlete 
to the specimen processing table. 
12. The specimen processor will instruct the student-athlete to closely observe the specimen processing 
steps and will then measure the specific gravity. 
13. If the urine has a specific gravity below 1.005, no value will be recorded on the CCF and the 
specimen will be discarded by the student-athlete with the institutional collector observing. The 
student-athlete must remain in the collection room until another specimen is provided. The studentathlete 
will provide another specimen. 
14. Once the specimen processor has determined the specimen has a specific gravity above 1.005 the 
sample will be processed and sent to the laboratory. 
15. If the laboratory determines that a student-athlete’s sample is inadequate for analysis, at the client’s 
discretion, another sample may be collected. 
16. If a student-athlete is suspected of manipulating specimens (e.g., via dilution, substitution), the 
institutional collector will collect another specimen from the student-athlete. 
17. Once a specimen has been provided that meets the on-site specific gravity, the student-athlete will 
select a sample collection kit from a supply of such. 
18. The specimen processor will open the kit, demonstrate to the student-athlete the vials are securely 
sealed, open the plastic and open the A vial lid. The processor will pour the urine into the A and B 
vials and close the lids. The specimen processor should pour urine into vials above the minimum 
volume level (35 mL in A vial; 15 mL in B vial) and pour as much urine as possible into the vials 
using care not to exceed the maximum levels (90 mL in A vial; 60 mL in B vial). 
19. The specimen processor will securely close the lids on each vial and then seal each vial using the vial 
seals attached to the CCF; assuring seals are tightly adhered to the vials with no tears or loose areas. 
20. The specimen processor must then collect all necessary signatures (collector, donor, witness, and 
collector/specimen processor) and dates/times where indicated on the CCF. 
21. The specimen processor will place the laboratory copy of the CCF in the back pouch of the plastic 
bag and the vials in the front pouch of the same bag. The bag should then be sealed. The sealed 
bag with vials will then be placed in the sample box. The box will then be sealed. 
22. The student-athlete is then released by the institutional collector. 
23. All sealed samples will be secured in a shipping case. The collector will prepare the case for 
forwarding. When two split samples are collected and packaged, care must be taken to assure one 

 

 16 

sample is placed in the shipping container for shipment to the “drugs of abuse” laboratory and one 
sample is placed in the shipping container for shipment to the “anabolic steroids” laboratory. 
24. After the collection has been completed, the samples will be forwarded to the appropriate laboratory 
and copies of any forms forwarded to the Sport Drug Testing Department. 
25. The samples then become the property of the client. 
26. If the student-athlete does not comply with the collection process, the institutional collector will notify 
the appropriate institutional administrator and Drug Free Sport. 
 




